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KENYA CIVIL AV I ATION AUTHORITY  

P.O BOX 30163 -00100  

NAIROBI  

Email: -  procurement@kcaa.or.ke  

 

INVITATION TO  

TENDER (ITT) NO.  KCAA/0 44 /20 21 -2022  
 

 

TENDER FOR 

SUPPLY, INSTALLATION, TESTING AND 

COMMISSIONING OF UPGRADED WIDE AREA 

NETWORK (WAN) & LOCAL AREA NETWORK (LAN) 

INFRASTRUCTURE (RE-ADVERTISEMENT)  

 
 

DATE OF NOTICE: TUESDAY, 18 TH JANUARY,202 2 

 
 
 

 

CLOSING DATE:  2ND FEBRUARY, 202 2 AT 11:00 HOURS.  
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BIDDERS TO NOTE: - 

1.  A mandatory pre-bid conference meeting will be held at KCAA Headquarters, JKIA, 

Aviation House, at Auditorium on 25/01/2022 at 11:00am at KCAA 

Headquarters, Aviation House, JKIA . 

 

2. All bidders must note that KCAA communicates only in writing to all interested bidders 

during the entire tendering process.  

 

 

 

 

 

 

 

 

INVITATION TO TENDER (ITT) 

PROCURING ENTITY: KENYA CIVIL AVIATION AUTHORITY  

 

CONTRACT NAME AND DESCRIPTION: SUPPLY, INSTALLATION, TESTING AND COMMISSIONING OF 

UPGRADED WIDE AREA NETWORK (WAN) & LOCAL AREA NETWORK (LAN) INFRASTRUCTURE:   

 

1. The Kenya Civil Aviation Authority invites sealed tenders for the Supply, Installation, Testing And 
Commissioning Of Upgraded Wide Area Network (Wan) & Local Area Network (LAN) Infrastructure.  

 

2. Tendering will be conducted under open competitive method (National Tender) using a standardized 
tender document. Tendering is Open Nationally, ǘƻ ŀƭƭ ǉǳŀƭƛŬŜŘ ŀƴŘ ƛƴǘŜǊŜǎǘŜŘ ¢ŜƴŘŜǊŜǊǎΦ  

3. vǳŀƭƛŬŜŘ ŀƴŘ ƛƴǘŜǊŜǎǘŜŘ ǘŜƴŘŜǊŜǊǎ Ƴŀȅ ƻōǘŀƛƴ ŦǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ƛƴǎǇŜŎǘ ǘƘŜ Tender Documents 
ŘǳǊƛƴƎ ƻŦŬŎŜ ƘƻǳǊǎ 0900 to1500 hours East African Time at the address given below. 

4. A Mandatory pre-bid conference meeting will be held at KCAA Headquarters, JKIA, Aviation House, 
at Auditorium on 25/01/2022 at 11:00am  

5. A complete set of tender documents may be purchased or obtained by interested tenders upon 
payment of a non-refundable fees of Kshs.1,000 in cash or banker's cheque payable to Kenya Civil 
Aviation Authority. Tenderers may also view and download the bidding document electronically from 
KCAA website: www.kcaa.or.ke  or www.tenders.go.ke at no cost and immediately forward their 
particulars for records and for the purposes of receiving any further tender clarifications and/or 
addendums procurement@kcaa.or.ke. Tender documents obtained electronically will be free of 
charge. KCAA will respond to the request for clarifications and send to all the interested bidders who 
have notified the Authority of their interest in the tender as required.  

http://www.kcaa.or.ke/
mailto:procurement@kcaa.or.ke
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6. All Tenders must be accompanied by a tender Security of Kenya Shillings Six Hundred Thousand Only 
(Kshs 600,000.00). 

7. Completed tenders must be delivered to the address below on or before  2ND February, 2021 at 1100 
Hours East African time.  

8. Electronic Tenders will not be permitted. 

9. Tenders ǿƛƭƭ ōŜ ƻǇŜƴŜŘ ƛƳƳŜŘƛŀǘŜƭȅ ŀŦǘŜǊ ǘƘŜ ŘŜŀŘƭƛƴŜ ŘŀǘŜ ŀƴŘ ǘƛƳŜ ǎǇŜŎƛŬŜŘ ŀōƻǾŜ ƻǊ ŀƴȅ ŘŜŀŘ ƭƛƴŜ 
ŘŀǘŜ ŀƴŘ ǘƛƳŜ ǎǇŜŎƛŬŜŘ later. Tenders will be publicly opened in the presence of the Tenderers' 
designated representatives and anyone who chooses to attend at the address below. 

10. Late tenders will be rejected. 

11. The addresses referred to above are: 

1. Address for obtaining further information and for purchasing tender documents 

Kenya Civil Aviation Authority 

Procurement Office, Ground floor, Aviation House,  

Jomo Kenyatta International Airport: 

P.O. Box 30163-00100 Nairobi 

Email: procurement@kcaa.or.ke 

Tel:- 020827470-5, +254 709725000 

P.O Box 30163-00100, Nairobi 

2. Address for Submission of Tenders. 

Director General 

Kenya Civil Aviation Authority 

Ground floor, Aviation House,  

Jomo Kenyatta International Airport: 

P.O. Box 30163-00100 Nairobi 

 

3. Address for Opening of Tenders. 

Kenya Civil Aviation Authority 

Auditorium, Ground floor, Aviation House, Jomo Kenyatta International Airport 

Invitation issued by:- William K. Kitum 

Designation: - Manager Procurement  ( For Director General) 

(For Director General) 

Date: - 18th January, 2021 
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PART 1 - TENDERING PROCEDURES 
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SECTION I - INSTRUCTIONS TO TENDERERS (ITT) 

Section I - Instructions to Tenderers 

1. GENERAL 

1. Scope of Tender 

1. The Procuring Entity, as indicated in the TDS, issues this tendering document for the supply and installation 
of the Information System as ǎǇŜŎƛŬŜŘ in Section V, Procuring Entity's Requirements. The name, ƛŘŜƴǘƛŬŎŀǘƛƻƴ 
and number of lots (contracts) of this ITT are ǎǇŜŎƛŬŜŘ in the TDS. 

2. 5ŜŬƴƛǘƛƻƴǎ 

1. Unless otherwise ǎǘŀǘŜŘΣ ǘƘǊƻǳƎƘƻǳǘ ǘƘƛǎ ǘŜƴŘŜǊƛƴƎ ŘƻŎǳƳŜƴǘ ŘŜŬƴƛǘƛƻƴǎ ŀƴŘ ƛƴǘŜǊǇǊŜǘŀǘƛƻƴǎ ǎƘŀƭƭ ōŜ as 
prescribed in the Section VI, General Conditions of Contract. 

2.3 Throughout this tendering document: 

1. The term άƛƴ ǿǊƛǘƛƴƎέ means communicated in written form (e.g., by mail, e-mail, fax, 
including if ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ ¢5{Σ ŘƛǎǘǊƛōǳǘŜŘ ƻǊ ǊŜŎŜƛǾŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ŜƭŜŎǘǊƻƴƛŎ-procurement 
system used by the Procuring Entity) with proof of receipt; 

2. If the context so requires, άǎƛƴƎǳƭŀǊέ means άǇƭǳǊŀƭέ ŀƴŘ vice versa; and 

3. ά5ŀȅέ means calendar day, unless otherwise ǎǇŜŎƛŬŜŘ as ά.ǳǎƛƴŜǎǎ 5ŀȅέΦ A Business Day is 
any day that is an ƻŦŬŎƛŀƭ working day of the Procuring Entity. It excludes the Procuring 
Entity's ƻŦŬŎƛŀƭ public holidays. 

4. άLƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳέ shall carry the same meaning as άLƴŦƻǊƳŀǘƛƻƴ ¢ŜŎƘƴƻƭƻƎȅέΦ 

 

2. Fraud and Corruption 

1. The Procuring Entity requires compliance with the provisions of the Public Procurement and Asset Disposal 
!ŎǘΣ нлмрΣ {ŜŎǘƛƻƴ сн ά5ŜŎƭŀǊŀǘƛƻƴ ƴƻǘ ǘƻ ŜƴƎŀƎŜ ƛƴ ŎƻǊǊǳǇǘƛƻƴέΦ ¢ƘŜ ǘŜƴŘŜǊ ǎǳōƳƛǘǘŜŘ ōȅ ŀ ǇŜǊǎƻƴ shall 
include a declaration that the person shall not engage in any corrupt or fraudulent practice and a declaration 
that the person or his or her sub-contractors are not debarred from participating in public procurement 
proceedings. 

2. The Procuring Entity requires compliance with the provisions of the Competition Act 2010, regarding collusive 
practices ƛƴ ŎƻƴǘǊŀŎǘƛƴƎΦ !ƴȅ ǘŜƴŘŜǊŜǊ ŦƻǳƴŘ ǘƻ ƘŀǾŜ ŜƴƎŀƎŜŘ ƛƴ ŎƻƭƭǳǎƛǾŜ ŎƻƴŘǳŎǘ ǎƘŀƭƭ ōŜ ŘƛǎǉǳŀƭƛŬŜŘ ŀƴŘ 
criminal and/ or civil sanctions may be imposed. To this effect, Tenderers shall be required to complete and 
sign the ά/ŜǊǘƛŬŎŀǘŜ of Independent Tender 5ŜǘŜǊƳƛƴŀǘƛƻƴέ annexed to the Form of Tender. 

1. Unfair Competitive Advantage -Fairness and transparency in the tender process require that the Firms or 
their !ŦŬƭƛŀǘŜǎ ŎƻƳǇŜǘƛƴƎ ŦƻǊ ŀ ǎǇŜŎƛŬŎ ŀǎǎƛƎƴƳŜƴǘ Řƻ ƴƻǘ ŘŜǊƛǾŜ ŀ ŎƻƳǇŜǘƛǘƛǾŜ ŀŘǾŀƴǘŀƎŜ ŦǊƻƳ ƘŀǾƛƴƎ 
provided consulting services related to this tender. The Procuring Entity shall indicate in the TDS Ŭrms (if any) 
that provided consulting services for the contract being tendered for. The Procuring Entity shall check 
whether the owners or controllers of the Tenderer are same as those that provided consulting services. The 
Procuring Entity shall, upon request, make available to any tenderer information that would ƎƛǾŜ ǎǳŎƘ ŬǊƳ 
unfair competitive advantage over competing Ŭrms. 

2. Tenderers shall permit and shall cause their agents (whether declared or not), subcontractors, sub-
consultants, service providers, suppliers, and their personnel, to permit the Procuring Entity to inspect all 
accounts, records and other documents relating to any initial selection process, pre-ǉǳŀƭƛŬŎŀǘƛƻƴ ǇǊƻŎŜǎǎΣ 
tender submission, proposal submission, and contract performance (in the case of award), and to have them 
audited by auditors appointed by the Procuring Entity. 
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2. Eligible Tenderers 

1. A Tenderer may be a Ŭrm that is a private entity, a state-owned enterprise or institution subject to ITT 4.6, or 
any combination of such entities in the form of a joint venture (JV) under an existing agreement or with the 
intent to enter in to such an agreement supported by a Form of Intent. Public employees and their close 
relatives (spouses, children, brothers, sisters and uncles and aunts) are not eligible to participate in the 
tender. In the case of a joint venture, all members shall be jointly and severally liable for the execution of the 
contract in accordance with the 
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Contract terms. The JV shall nominate a Representative who shall have the authority to conduct all business 
for and on behalf of any and all the members of the JV during the Tendering process and, in the event the JV 
is awarded the contract, during contract execution. Members of a joint venture may not also make an 
individual tender, be a subcontractor in a separate tender or be part of another joint venture for the purposes 
of the same Tender. The maximum number of JV members shall be ǎǇŜŎƛŬŜŘ in the TDS. 

1. Public hŦŬŎŜǊǎ of the Procuring Entity, their Spouses, Child, Parent, Brothers or Sister. Child, Parent, Brother 
or Sister of a Spouse, their business associates or agents and Ŭrms /  organizations in which they have a 
substantial or controlling interest shall not be eligible to tender or be awarded a contract. Public hŦŬŎŜǊǎ are 
also not allowed to participate in any procurement proceedings. 

2. ! ¢ŜƴŘŜǊŜǊ ǎƘŀƭƭ ƴƻǘ ƘŀǾŜ ŀ ŎƻƴƅƛŎǘ ƻŦ ƛƴǘŜǊŜǎǘΦ !ƴȅ ¢ŜƴŘŜǊŜǊ ŦƻǳƴŘ ǘƻ ƘŀǾŜ ŀ ŎƻƴƅƛŎǘ ƻŦ ƛƴǘŜǊŜǎǘ ǎƘŀƭƭ ōŜ 
ŘƛǎǉǳŀƭƛŬŜŘΦ A Tenderer may be considered to have a ŎƻƴƅƛŎǘ of interest for the purpose of this Tendering 
process, if the Tenderer: 

1. Directly or indirectly controls, is controlled by or is under common control with another Tenderer; or 

2. Receives or has received any direct or indirect subsidy from another Tenderer; or 

3. Has the same legal representative as another Tenderer; or 

4. Has a relationship with another Tenderer, directly or through common third parties, that puts it in a 
position to ƛƴƅǳŜƴŎŜ the Tender of another Tenderer, or ƛƴƅǳŜƴŎŜ the decisions of the Procuring Entity 
regarding this Tendering process; or 

5. Any of its ŀŦŬƭƛŀǘŜǎ participates as a consultant in the preparation of the design or technical 
ǎǇŜŎƛŬŎŀǘƛƻƴǎ of the Information System that are the subject of the Tender; or 

6. Or any of its ŀŦŬƭƛŀǘŜǎ has been hired (or is proposed to be hired) by the Procuring Entity or Procuring 
Entity as Project Manager for the Contract implementation; or 

7. Would be providing goods, works, or non-consulting services resulting from or directly related to 
consulting services for the preparation or implementation of the project ǎǇŜŎƛŬŜŘ in the TDSITT2.1 that 
it provided ƻǊ ǿŜǊŜ ǇǊƻǾƛŘŜŘ ōȅ ŀƴȅ ŀŦŬƭƛŀǘŜ ǘƘŀǘ ŘƛǊŜŎǘƭȅ ƻǊ ƛƴŘƛǊŜŎǘƭȅ ŎƻƴǘǊƻƭǎΣ ƛǎ ŎƻƴǘǊƻƭƭŜŘ by, or is 
under common control with that Ŭrm; or 

8. Has a close business or family relationship with a professional staff of the Procuring Entity who: - 

1. Are directly or in directly involved in the preparation of the tendering document or ǎǇŜŎƛŬŎŀǘƛƻƴǎ 
of the Contract, and/ or the Tender evaluation process of such Contract. or 

2. Would be involved in the implementation or supervision of such Contract unless the ŎƻƴƅƛŎǘ 
stemming from such relationship has been resolved in a manner acceptable to the Procuring Entity 
throughout the Tendering process and execution of the Contract. 

1. ! ŬǊƳ ǘƘŀǘ ƛǎ ŀ ¢ŜƴŘŜǊŜǊ όŜƛǘƘŜǊ ƛƴŘƛǾƛŘǳŀƭƭȅ ƻǊ ŀǎ ŀ W± ƳŜƳōŜǊύ ǎƘŀƭƭ ƴƻǘ ǇŀǊǘƛŎƛǇŀǘŜ ŀǎ ŀ ¢ŜƴŘŜǊŜǊ ƻǊ ŀǎ W± 
member in more than one Tender except for permitted alternative Tenders. Such participation shall result in 
the disqualƛŬŎŀǘƛƻƴ of all Tenders in which the Ŭrm is involved. However, this does not limit the participation 
of a Tenderer as subcontractor in another Tender or of a Ŭrm as a subcontractor in more than one Tender. 

2. A Tenderer may have the nationality of any country, subject to the restrictions pursuant to ITT4.9. A Tenderer 
shall be deemed to have the nationality of a country if the Tenderer is constituted, incorporated or registered 
in and operates in conformity with the provisions of the laws of that country, as evidenced by its articles of 
incorporation (or equivalent documents of constitution or association) and its registration documents, as the 
case maybe. This criterion also shall apply to the determination of the nationality of proposed sub-contractors 
or sub- consultants for any part of the Contract including related Services. 

3. A Tenderer that has been debarred from participating in public procurement shall be ineligible to tender or 
ōŜ ŀǿŀǊŘŜŘ ŀ ŎƻƴǘǊŀŎǘΦ ¢ƘŜ ƭƛǎǘ ƻŦ ŘŜōŀǊǊŜŘ ŬǊƳǎ ŀƴŘ ƛƴŘƛǾƛŘǳŀƭǎ ƛǎ ŀǾailable from the website of 
PPRAwww.ppra.go.ke. 

http://www.ppra.go.ke/
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4. Tenderers that are state-owned enterprises or institutions in Kenya may be eligible to compete and be 
awarded a Contract(s) only if they can establish that they (i) are ƭŜƎŀƭƭȅ ŀƴŘ ŬƴŀƴŎƛŀƭƭȅ ŀǳǘƻƴƻƳƻǳǎ όƛƛύ ƻǇŜǊŀǘŜ 
under commercial law, and (iii) are not under supervision of the Procuring Entity. 

5. CƛǊƳǎ ŀƴŘ ƛƴŘƛǾƛŘǳŀƭǎ Ƴŀȅ ōŜ ƛƴŜƭƛƎƛōƭŜ ƛŦ όŀύ ŀǎ ŀ ƳŀǘǘŜǊ ƻŦ ƭŀǿ ƻǊ ƻŦŬŎƛŀƭ ǊŜƎǳƭŀǘƛƻƴǎΣ YŜƴȅŀ ǇǊƻƘƛōƛǘǎ 
commercial relations with that country, or (b) by an act of compliance with a decision of the United Nations 
Security Council taken under Chapter VII of the Charter of the United Nations, Kenya prohibits any import of 
goods or contracting of works or services from that country, or any payments to any country, person, or entity 
in that country. 

6. The Procuring Entity may require tenderers to be registered with certain authorities in Kenya. Such 
registration shall be ŘŜŬƴŜŘ in the TDS, but care must be taken to ensure such registration requirement does 
not discourage competition, nor exclude competent tenderers. Registration shall not be a condition for 
tender, but where a selected tenderer is not so registered, the tenderer shall be given opportunity to register 
before signing of the contract. 

7. Foreign tenderers are required to source at least forty (40%) percent of their contract inputs (in supplies, 
subcontracts and labor) from national suppliers and contractors. To this end, a foreign tenderer shall provide 
in its tender documentary evidence that this requirement is met. Foreign tenderers not meeting this criterion 
will be automatically ŘƛǎǉǳŀƭƛŬŜŘΦ Information required to enable the Procuring Entity determine if this 
condition is met shall be provided in for this purpose is be provided in ά{9/¢LhbLLL- EVALUATION AND 
QUALIFICATION CRITERIA, Item фέΦ 

8. Pursuant to the eligibility requirements of ITT 4.11, a tenderer is considered a foreign tenderer, if it is 
registered in Kenya, has less than 51 percent ownership by nationals of Kenya and if it does not subcontract 
foreign contractors more than 10 percent of the contract price, excluding provisional sums. JVs are 
considered as ŦƻǊŜƛƎƴ ǘŜƴŘŜǊŜǊǎ ƛŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ƳŜƳōŜǊ ŬǊƳǎ ŀǊŜ ǊŜƎƛǎǘŜǊŜŘ ƛƴ YŜƴȅŀ ƘŀǾŜ ƭŜǎǎ ǘƘŀƴ рм 
percent owneǊǎƘƛǇ ōȅ ƴŀǘƛƻƴŀƭǎ ƻŦ YŜƴȅŀΦ ¢ƘŜ W± ǎƘŀƭƭ ƴƻǘ ǎǳōŎƻƴǘǊŀŎǘ ǘƻ ŦƻǊŜƛƎƴ ŬǊƳǎ ƳƻǊŜ ǘƘŀƴ мл ǇŜǊŎŜƴǘ 
of the contract price, excluding provisional sums. 

9. ¢ƘŜ /ƻƳǇŜǘƛǘƛƻƴ !Ŏǘ ƻŦ YŜƴȅŀ ǊŜǉǳƛǊŜǎ ǘƘŀǘ ŬǊƳǎ ǿƛǎƘƛƴƎ ǘƻ ǘŜƴŘŜǊ ŀǎ Wƻƛƴǘ Venture undertakings which may 
prevent, distort or lessen competition in provision of services are prohibited unless they are exempt in 
accordance with the provisions of Section 25 of the Competition Act, 2010. JVs will be required to seek for 
exemption from the Competition Authority. Exemption shall not be a condition for tender, but it shall be a 
condition of contract award and signature. A JV tenderer shall be given opportunity to seek such exemption 
as a condition of award and signature of contract. Application for exemption from the Competition Authority 
of Kenya may be accessed from the website www.cak.go.ke 

10. Tenderers shall be considered ineligible for procurement if they offer goods, works and production processes 
with characteristics that have been declared by the relevant national environmental protection agency or by 
other competent authority as harmful to human beings and to the environment. 

11. A Kenyan tenderer shall be eligible to tender if it provides evidence of having ŦǳƭŬƭƭŜŘ his/her tax obligations 
by producing a valid tax compliance ŎŜǊǘƛŬŎŀǘŜ or tax exemption ŎŜǊǘƛŬŎŀǘŜ issued by the Kenya Revenue 
Authority. 

3. Eligible Goods and Services 

1. The Information Systems to be supplied under the Contract may have their origin in any eligible country. 

2. For the purposes of this tendering document, the term άLƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳέ means all: 

1. the required information technologies, including all information processing and communications-
related hardware, software, supplies, and consumable items that the Supplier is required to supply and 
install under the Contract, plus all associated documentation, and all other materials and goods to be 
supplied, installed, integrated, and made operational; and 

2. the related software development, transportation, insurance, installation, customization, integration, 
commissioning, training, technical support, maintenance, repair, and other services necessary for 
ǇǊƻǇŜǊ ƻǇŜǊŀǘƛƻƴ ƻŦ ǘƘŜ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳ ǘƻ ōŜ ǇǊƻǾƛŘŜŘ ōȅ ǘƘŜ ǎŜƭŜŎǘŜŘ ¢ŜƴŘŜǊŜǊ ŀƴŘ ŀǎ ǎǇŜŎƛŬŜŘ 

http://www.cak.go.ke/
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in the Contract. 

1. For purposes of ITT 5.1 above, άƻǊƛƎƛƴέ means the place where the goods and services making the Information 
System are produced in or supplied from. An Information System is deemed to be produced in a certain 
country when, in the territory of that country, through software development, manufacturing, or substantial 
and major assembly or integration of components, a commercially recognized product results that is 
substantially different in basic characteristics or in purpose or utility from its components. 

2. Any goods, works and production processes with characteristics that have been declared by the relevant 
national environmental protection agency or by other competent authority as harmful to human beings and 
to the environment shall not be eligible for procurement under this Act. 



 
 
 

Page 10 of 230 
 

 

3. CONTENTS OF TENDERING DOCUMENT 

 

4. Sections of Tendering Document 

PART 1 - Tendering Procedures  

Section I - Instructions to Tenderers (ITT)  

Section II - Tender Data Sheet (TDS) 

Section III - Evaluation and vǳŀƭƛŬŎŀǘƛƻƴ Criteria  

Section IV - Tendering Forms 

PART 2 - Procuring Entity's Requirements  

Section V - Requirements of the Information Systems  

Section VI - Technical Requirements 

Section VII - Implementation Schedule  

Section VIII - System Inventory Tables 

Section IX - Background and Informational Materials 

 

PART 3 - Contract 

Section X - General Conditions of Contract  

Section XII - Special Conditions of Contract  

Section XIII - Contract Forms 

1. The Invitation to Tender Notice issued by the Procuring Entity is not part of this tendering document. 

2. Unless obtained directly from the Procuring Entity, the Procuring Entity is not responsible for the 
ŎƻƳǇƭŜǘŜƴŜǎǎ ƻŦ ǘƘŜ ŘƻŎǳƳŜƴǘΣ ǊŜǎǇƻƴǎŜǎ ǘƻ ǊŜǉǳŜǎǘǎ ŦƻǊ ŎƭŀǊƛŬŎŀǘƛƻƴΣ ǘƘŜ aƛƴǳǘŜǎ ƻŦ ǘƘŜ ǇǊŜ-Tender 
meeting (if any), or Addenda to the tendering document in accordance with ITT 10. In case of any 
contradiction, documents obtained directly from the Procuring Entity shall prevail. 

3. The Tenderer is expected to examine all instructions, forms, terms, and ǎǇŜŎƛŬŎŀǘƛƻƴǎ in the tendering 
document and to furnish with its Tender all information or documentation as is required by the tendering 
document. 

5. Site Visit 

1. The Tenderer, at the Tenderer's own responsibility and risk, is encouraged to visit and examine the Site of the 
Required Services and its surroundings and obtain all information that may be necessary for preparing the 
Tender and entering in to a contract for the Services. The costs of visiting the Site shall beat the Tenderer's 
own expense. 

6. Pre-Tender Meeting and a pre- arranged pretender visit of the site of the works 
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1. The Procuring Entity shall specify in the TDS if a pre-tender conference will be held, when and where. The 
Procuring Entity shall also specify in the TDS if a pre-arranged pretender visit of the site of the works will be 
held and when. The Tenderer's designated representative is invited to attend a pre-arranged pretender visit 
of the site of the works. The purpose of the meeting will be to clarify issues and to answer questions on any 
matter that may be raised at that stage. 

 

2. The Tenderer is requested to submit any questions in writing, to reach the Procuring Entity not later than the 
period ǎǇŜŎƛŬŜŘ in the TDS before the meeting. 

 

3. Minutes of the pre-Tender meeting and the pre-arranged pre-tender visit of the site of the works, if 
applicable, including the text of the questions asked by Tenderers and the responses given, together with 
any responses prepared after the meeting, will be transmitted promptly to all Tenderers who have acquired 
the Tender Documents in accordance with ITT 6.3. Minutes shall not identify the source of the questions 
asked. 

4. The Procuring Entity shall also promptly publish anonymized (no names) Minutes of the pre-Tender meeting 
and the pre-arranged pre-tender visit of the site of the works at the web page ƛŘŜƴǘƛŬŜŘ in the TDS. Any 
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ƳƻŘƛŬŎŀǘƛƻƴ to the Tender Documents that may become necessary as a result of the pre-Tender meeting 
shall be made by the Procuring Entity exclusively through the issue of an Addendum pursuant to ITT 10 and 
not through the minutes of the pre-Tender meeting. Nonattendance at the pre-Tender meeting will not be a 
ŎŀǳǎŜ ŦƻǊ ŘƛǎǉǳŀƭƛŬŎŀǘƛƻƴ of a Tenderer. 

7. /ƭŀǊƛŬŎŀǘƛƻƴ of Tender Documents 

1. A Tenderer requiring any ŎƭŀǊƛŬŎŀǘƛƻƴ of the Tender Document shall contact the Procuring Entity in writing at 
the Procuring Entity's address ǎǇŜŎƛŬŜŘ in the TDS or raise its enquiries during the pre-Tender meeting and 
the pre- arranged pretender visit of the site of the works if provided for in accordance with ITT 8.4. The 
Procuring Entity ǿƛƭƭ ǊŜǎǇƻƴŘ ƛƴ ǿǊƛǘƛƴƎ ǘƻ ŀƴȅ ǊŜǉǳŜǎǘ ŦƻǊ ŎƭŀǊƛŬŎŀǘƛƻƴΣ ǇǊƻǾƛŘŜŘ ǘƘŀǘ ǎǳŎƘ ǊŜǉǳŜǎǘ ƛǎ ǊŜŎŜƛǾŜŘ 
no later than the period ǎǇŜŎƛŬŜŘ in the TDS prior to the deadline for submission of tenders. The Procuring 
Entity shall forward copies of its response to all tenderers who have acquired the Tender Documents in 
accordance with ITT 6.3, including a description of the inquiry but without identifying its source. If so ǎǇŜŎƛŬŜŘ 
in the TDS, the tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǎƘŀƭƭ ŀƭǎƻ ǇǊƻƳǇǘƭȅ ǇǳōƭƛǎƘ ƛǘǎ ǊŜǎǇƻƴǎŜ ŀǘ ǘƘŜ ǿŜō ǇŀƎŜ ƛŘŜƴǘƛŬŜŘ ƛƴ ǘƘŜ TDS. 
{ƘƻǳƭŘ ǘƘŜ ŎƭŀǊƛŬŎŀǘƛƻƴ ǊŜǎǳƭǘƛƴg changes to the essential elements of the Tender Documents, the Procuring 
Entity shall amend the Tender Documents appropriately following the procedure under ITT 10. 

8. Amendment of Tendering Document 

1. At any time prior to the deadline for submission of Tenders, the Procuring Entity may amend the Tendering 
document by issuing addenda. 

2. Any addendum issued shall be part of the tendering document and shall be communicated in writing to all 
who have obtained the tendering document from the Procuring Entity in accordance with ITT 6.3. The 
Procuring Entity shall also promptly publish the addendum on the Procuring Entity's webpage in accordance 
with ITT 8.1. 

3. To give prospective Tenderers reasonable time in which to take an addendum into account in preparing their 
Tenders, the Procuring Entity shall extend, as necessary, the deadline for submission of Tenders, in 
accordance with ITT 24.2 below. 

C. PREPARATION OF TENDERS 

9. Cost of Tendering 

1. The Tenderer shall bear all costs associated with the preparation and submission of its Tender, and the 
Procuring Entity shall not be responsible or liable for those costs, regardless of the conduct or outcome of 
the Tendering process. 

10. Language of Tender 

1. The Tender, as well as all correspondence and documents relating to the tender exchanged by the Tenderer 
and the Procuring Entity, shall be written in the English language. Supporting documents and printed 
literature that are part of the Tender may be in another language provided they are accompanied by an 
accurate translation of the relevant passages in the English language, in which case, for purposes of 
interpretation of the Tender, such translation shall govern. 

11. Documents Comprising the Tender 

13.1 The Tender submitted by the Tenderer shall comprise the following: 

1. Form of Tender prepared in accordance with ITT 14; 

2. Price Schedules completed in accordance with ITT 14 and ITT 16; 

3. Tender Security or Tender-Securing Declaration in accordance with ITT 22; 
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4. Alternative Tender: if permissible, in accordance with ITT 15; 

5. Authorization: ǿǊƛǘǘŜƴ ŎƻƴŬǊƳŀǘƛƻƴ ŀǳǘƘƻǊƛȊƛƴƎ ǘƘŜ ǎƛƎƴŀǘƻǊȅ ƻŦ ǘƘŜ Tender to commit the Tenderer, in 
accordance with ITT 23.3; 

6. Eligibility of Information System: documentary evidence established in accordance with ITT 16.1 that 
the Information System offered by the Tenderer in its Tender or in any alternative Tender, if 
permitted, are eligible; 
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7. Tenderer's Eligibility: documentary evidence in accordance with ITT 17 establishing the Tenderer's 
eligibility and ǉǳŀƭƛŬŎŀǘƛƻƴǎ to perform the contract if its Tender is accepted; 

8. Conformity: documentary evidence established in accordance with ITT 18 that the Information System 
offered by the Tenderer conform to the tendering document;  

9. Subcontractors: list of subcontractors, in accordance with ITT 18.4; 

10. Intellectual Property: a list of: Intellectual Property as ŘŜŬƴŜŘ in GCC Clause 15; 

1. All Software included in the Tender, assigning each item to one of the software categories 
ŘŜŬƴŜŘ in GCC Clause1.1(C): 

1. System, General Purpose, and Application Software; or 

2. Standard and Custom Software; 

2. All Custom Materials, as ŘŜŬƴŜŘ in GCCClause1.1(c), included in the Tender; 

All Materials not ƛŘŜƴǘƛŬŜŘ as Custom Materials shall be deemed Standard Materials, as ŘŜŬƴŜŘ 
in GCC Clause 1.1 (c); Re-assignments among the Software and Materials categories, if necessary, 
will be made during the implementation of the Contract according to GCC Clause 39 (Changes to 
the Information System); and 

1. Any other document required in the TDS. 

1. In addition to the requirements under ITT 13.1, Tenders submitted by a JV shall include a copy of the Joint 
Venture Agreement entered into by all members indicating at least the parts of the Information System to be 
executed by the respective members. Alternatively, a Form of intent to execute a Joint Venture Agreement 
in the information System to be executed by the respective members. 

1. The Tenderer shall furnish in the Form of Tender information on commissions and gratuities, if any, paid or to 
be paid to agents or any other party relating to this Tender. The Tenderer shall serialize page so fall tender 
documents submitted. 

3. Form of Tender and Price Schedules 

1. The Tenderer shall complete the Form of Tender, including the appropriate Price Schedules, using the relevant 
forms furnished in Section IV, Tendering Forms. The forms must be completed without any alterations to the 
text, and no substitutes shall be accepted except as provided under ITT 21.3. All blank spaces shall be Ŭlled 
in with the information requested. The Tenderer shall chronologically serialize all pages of the tender 
documents submitted. 

4. Alternative Tenders 

1. The TDS indicates whether alternative Tenders are allowed. If they are allowed, the TDS will also indicate 
whether they are permitted in accordance with ITT 13.3, or invited in accordance with ITT 13.2 and/or ITT 
13.4. 

2. When alternatives to the Time Schedule are explicitly invited, a statement to that effect will be included in 
the TDS, and the method of evaluating different time schedules will be described in Section III, Evaluation 
ŀƴŘ vǳŀƭƛŬŎŀǘƛƻƴ Criteria. 

1. Except as provided under ITT 15.4 below, Tenderers wishing to offer technical alternatives to the Procuring 
Entity's requirements as described in the tendering document must also provide: (i) a price at which they are 
prepared to offer an Information System meeting the Procuring Entity's requirements; and (ii) all information 
necessary for a complete evaluation of the alternatives by the Procuring Entity, including drawings, design 
ŎŀƭŎǳƭŀǘƛƻƴǎΣ ǘŜŎƘƴƛŎŀƭ ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ ōǊŜŀƪŘƻǿƴ ƻŦ ǇǊƛŎŜǎΣ ŀƴŘ ǇǊƻǇƻǎŜŘ ƛƴǎǘŀƭƭŀǘƛƻƴ ƳŜǘƘƻŘƻƭƻƎȅ ŀƴŘ ƻǘƘŜǊ 
relevant details. Only the technical alternatives, if any, of the Tenderer with the Best Evaluated Tender 
conforming to the basic technical requirements shall be considered by the Procuring Entity. 
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15.4  When Tenderers are invited in the TDS to submit alternative technical solutions for ǎǇŜŎƛŬŜŘ parts of the 
system, such parts shall be described in Section V, Procuring Entity's Requirements. Technical alternatives 
that ŎƻƳǇƭȅ ǿƛǘƘ ǘƘŜ ǇŜǊŦƻǊƳŀƴŎŜ ŀƴŘ ǘŜŎƘƴƛŎŀƭ ŎǊƛǘŜǊƛŀ ǎǇŜŎƛŬŜŘ ŦƻǊ ǘƘŜ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳ ǎƘŀƭƭ ōŜ 
considered by the Procuring Entity on their own merits, pursuant to ITT 35. 
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5. Documents Establishing the Eligibility of the Information System 

1. To establish the eligibility of the Information System in accordance with ITT 5, Tenderers shall complete the 
country-of-origin declarations in the Price Schedule Forms, included in Section IV, Tendering Forms. 

6. Documents Establishing the Eligibility and vǳŀƭƛŬŎŀǘƛƻƴǎ of the Tenderer 

17..1 To establish its eligibility and ǉǳŀƭƛŬŎŀǘƛƻƴǎ to perform the Contracting accordance with Section III, Evaluation 
ŀƴŘ vǳŀƭƛŬŎŀǘƛƻƴ /ǊƛǘŜǊƛŀΣ ǘƘŜ ¢ŜƴŘŜǊŜǊ ǎƘŀƭƭ ǇǊƻǾƛŘŜ ǘƘŜ information requested in the corresponding 
information sheets included in Section IV, Tendering Forms. 

1. In the event that pre-ǉǳŀƭƛŬŎŀǘƛƻƴ of potential Tenderers has been undertaken as stated in the TDS, only 
Tenders from pre-ǉǳŀƭƛŬŜŘ Tenderers shall be considered for award of Contract. These ǉǳŀƭƛŬŜŘ Tenderers 
should submit with their Tenders any information updating their original pre-ǉǳŀƭƛŬŎŀǘƛƻƴ ŀǇǇƭƛŎŀǘƛƻƴǎ or, 
ŀƭǘŜǊƴŀǘƛǾŜƭȅΣ ŎƻƴŬǊƳ in their Tenders that the originally submitted pre-ǉǳŀƭƛŬŎŀǘƛƻƴ information remains 
essentially correct as of the date of Tender submission. 

2. Tenderers shall be asked to provide, as part of the data for ǉǳŀƭƛŬŎŀǘƛƻƴΣ such information, including details 
of ownership, as shall be required to determine whether, according to the ŎƭŀǎǎƛŬŎŀǘƛƻƴ established by the 
Procuring Entity, a particular contractor or group of contractors ǉǳŀƭƛŬŜǎ for a margin of preference. Further 
the information will enable the Procuring Entity identify any actual or potential ŎƻƴƅƛŎǘ of interest in relation 
to the procurement and/or contract management processes, or a possibility of collusion between tenderers, 
and thereby help to prevent any corrupt ƛƴƅǳŜƴŎŜ in relation to the procurement process or contract 
management. 

 

3. The purpose of the informatiƻƴ ŘŜǎŎǊƛōŜŘ ƛƴ L¢¢ мрΦм ŀōƻǾŜ ƻǾŜǊǊƛŘŜǎ ŀƴȅ ŎƭŀƛƳǎ ǘƻ ŎƻƴŬŘŜƴǘƛŀƭƛǘȅ ǿƘƛŎƘ ŀ 
ǘŜƴŘŜǊŜǊ Ƴŀȅ ƘŀǾŜΦ ¢ƘŜǊŜ Ŏŀƴ ōŜ ƴƻ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƛƴ ǿƘƛŎƘ ƛǘ ǿƻǳƭŘ ōŜ ƧǳǎǘƛŬŜŘ ŦƻǊ ŀ ǘŜƴŘŜǊŜǊ ǘƻ ƪŜŜǇ 
ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƭŀǘƛƴƎ ǘƻ ƛǘǎ ƻǿƴŜǊǎƘƛǇ ŀƴŘ ŎƻƴǘǊƻƭ ŎƻƴŬŘŜƴǘƛŀƭ ǿƘŜǊŜ ƛǘ ƛǎ ǘŜndering to undertake public sector 
ǿƻǊƪ ŀƴŘ ǊŜŎŜƛǾŜ ǇǳōƭƛŎ ǎŜŎǘƻǊ ŦǳƴŘǎΦ ¢ƘǳǎΣ ŎƻƴŬŘŜƴǘƛŀƭƛǘȅ ǿƛƭƭ ƴƻǘ ōŜ ŀŎŎŜǇǘŜŘ ōȅ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ŀǎ ŀ 
ƧǳǎǘƛŬŎŀǘƛƻƴ for a Tenderer's failure to disclose, or failure to provide required information on its ownership 
and control. 

4. The Tenderer shall provide further documentary proof, information or authorizations that the Procuring 
Entity may request in relation to ownership and control, any changes to the information which was provided 
by the tenderer under ITT 6.3. The obligations to require this information shall continue for the duration of 
the procurement process and contract performance and after completion of the contract, if any change to 
the information previously provided may reveal a ŎƻƴƅƛŎǘ of interest in relation to the award or management 
of the contract. 

5. All information provided by the tenderer pursuant to these requirements must be complete, current and 
accurate as at the date of provision to the Procuring Entity. In submitting the information required pursuant 
to these requirements, the Tenderer shall warrant that the information submitted is complete, current and 
accurate as at the date of submission to the Procuring Entity. 

6. If a tenderer fails to submit the information required by these requirements, its tenderer will be rejected. 
Similarly, if the Procuring Entity is unable, after taking reasonable steps, to verify to a reasonable degree the 
information submitted by a tenderer pursuant to these requirements, then the tender will be rejected. 

7. If information submitted by a tenderer pursuant to these requirements, or obtained by the Procuring Entity 
όǿƘŜǘƘŜǊ ǘƘǊƻǳƎƘ ƛǘǎ ƻǿƴ ŜƴǉǳƛǊƛŜǎΣ ǘƘǊƻǳƎƘ ƴƻǘƛŬŎŀǘƛƻƴ ōȅ ǘƘŜ ǇǳōƭƛŎ ƻǊ ƻǘƘŜǊǿƛǎŜύΣ ǎƘƻǿǎ ŀƴȅ ŎƻƴƅƛŎǘ ƻŦ 
interest which could materially and impropeǊƭȅ ōŜƴŜŬǘ ǘƘŜ ǘŜƴŘŜǊŜǊ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǇǊƻŎǳǊŜƳŜƴǘ ƻǊ 
contract management process, then: 

1. If the procurement process is still ongoing, the tenderer will be ŘƛǎǉǳŀƭƛŬŜŘ from the procurement process, 

2. If the contract has been awarded to that tenderer, the contract award will be set aside, 
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3. the tenderer will be referred to the relevant law enforcement authorities for investigation of whether the tenderer 
or any other persons have committed any criminal offence. 

1. If a tenderer submits information pursuant to these requirements that is in complete, inaccurate or out-of-
date, ƻǊ ŀǘǘŜƳǇǘǎ ǘƻ ƻōǎǘǊǳŎǘ ǘƘŜ ǾŜǊƛŬŎŀǘƛƻƴ ǇǊƻŎŜǎǎΣ ǘƘŜƴ ǘƘŜ ŎƻƴǎŜǉǳŜƴŎŜǎ L¢¢ сΦт ǿƛƭƭ ŜƴǎǳŜ ǳƴƭŜǎǎ ǘƘŜ 
tenderer can show to the reasonable satisfaction of the Procuring Entity that any such act was not material, 
or was due to genuine error which was not attributable to the intentional act, negligence or recklessness of 
the tenderer. 
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4. Documents Establishing Conformity of the Information System 

1. Pursuant to ITT 11.1(h), the Tenderer shall furnish, as part of its Tender documents establishing the 
conformity to the tendering documents of the Information System that the Tenderer proposes to design, 
supply and install under the Contract. 

2. The documentary evidence of conformity of the Information System to the tendering documents including: 

1. Preliminary Project Plan describing, among other things, the methods by which the Tenderer will carry out its overall 
management and coordination responsibilities if awarded the Contract, and the human and other resources the 
Tenderer proposes to use. The Preliminary Project Plan must also address any other topics ǎǇŜŎƛŬŜŘ in the TDS. In 
addition, the Preliminary Project Plan should state the Tenderer's assessment of what it expects the Procuring Entity 
and any other party involved in the implementation of the Information System to provide during implementation 
and how the Tenderer proposes to coordinate the activities of all involved parties; 

2. ²ǊƛǘǘŜƴ ŎƻƴŬǊƳŀǘƛƻƴ ǘƘŀǘ ǘƘŜ ¢ŜƴŘŜǊŜǊ ŀŎŎŜǇǘǎ responsibility for the successful integration and inter- operability of 
all components of the Information System as required by the tendering documents; 

3. An item-by-item commentary on the Procuring Entity's Technical Requirements, demonstrating the substantial 
responsiveness of the Information System offered to those requirements. In demonstrating responsiveness, the 
Tenderer is encouraged to use the Technical Responsiveness Checklist (or Checklist Format) in the Sample Tendering 
Forms (Section IV). The commentary shall include explicit cross- references to the relevant pages in the supporting 
materials included in the tender. Whenever a discrepancy arises between the item-by-item commentary and any 
catalogs, technical ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ or other preprinted materials submitted with the tender, the item-by-item 
commentary shall prevail; 

4. Support material (e.g., product literature, white papers, narrative descriptions of technologies and/or 
technical approaches), as required and appropriate; and 

5. Any separate and enforceable contract(s) for Recurrent Cost items which the TDS ITT 17.2 required 
Tenderers to tender. 

1. ReferencestobrandnamesormodelnumbersornationalorproprietarystandardsdesignatedbytheProcuring 
Entity in the tendering documents are intended to be descriptive and not restrictive. Except where explicitly 
prohibited in the TDS for ǎǇŜŎƛŬŎ items or standards, the Tenderer may substitute alternative brand /model 
names or standards in its tender, provided that it demonstrates to the Procuring Entity's satisfaction that the 
use of the substitute(s) will result in the Information System being able to perform substantially equivalent 
to or better than that ǎǇŜŎƛŬŜŘ in the Technical Requirements. 

2. For major items of the Information System as listed by the Procuring Entity in Section III, Evaluation and 
vǳŀƭƛŬŎŀǘƛƻƴ Criteria, which the Tenderer intends to purchase or subcontract, the Tenderer shall give details 
of the name and nationality of the proposed subcontractors, including manufacturers, for each of those 
items. In addition, the Tenderer shall include in its Tender information establishing compliance with the 
ǊŜǉǳƛǊŜƳŜƴǘǎ ǎǇŜŎƛŬŜŘ by the Procuring Entity for these items. Quoted rates and prices will be deemed to 
apply to whichever subcontractor is appointed, and no adjustment of the rates and prices will be permitted. 

3. The Tenderer shall be responsible for ensuring that any subcontractor proposed complies with the 
requirements of ITT 4, and that any goods or services to be provided by the subcontractor comply with the 
requirements of ITT 5 and ITT 16.1. 

6. Tender Prices 

1. All Goods and Services ƛŘŜƴǘƛŬŜŘ in the Supply and Installation Cost Sub-Tables in System Inventory Tables in 
Section VII, and all other Goods and Services proposed by the ¢ŜƴŘŜǊŜǊ ǘƻ ŦǳƭŬƭƭ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ 
Information System, must be priced separately and summarized in the corresponding cost tables in the 
Sample Tendering Forms (Section IV), in accordance with the instructions provided in the tables and in the 
ƳŀƴƴŜǊ ǎǇŜŎƛŬŜŘ below. 

2. ¦ƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ ¢5{Σ ǘƘŜ ¢ŜƴŘŜǊŜǊ Ƴǳǎǘ ŀƭǎƻ ǘŜƴŘŜǊ wŜŎǳǊǊŜƴǘ /ƻǎǘ LǘŜƳǎ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ 
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Technical Requirements, Recurrent Cost Sub-Table of the System Inventory Tables in Section VII (if any). 
These must be priced separately and summarized in the corresponding cost table sin the Sample Tendering 
Forms (Section IV), in accordance with the instructions provided in the tables and in the manner ǎǇŜŎƛŬŜŘ 
below: 

1. If ǎǇŜŎƛŬŜŘ in the TDS, the Tenderer must also tender separate enforceable contracts for the Recurrent 
Cost Items not included in the main Contract; 
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2. prices for Recurrent Costs are all-inclusive of the costs of necessary Goods such as spare parts, software license 
renewals, labor, etc., needed for the continued and proper operation of the Information System and, if appropriate, 
of the Tenderer's own allowance for price increases; 

3. prices for Recurrent Costs beyond the scope of warranty services to be incurred during the Warranty tŜǊƛƻŘΣ ŘŜŬƴŜŘ 
in GCC Clause 29.4 and prices for Recurrent Costs to be incurred during the Post-Warranty tŜǊƛƻŘΣ ŘŜŬƴŜŘ in SCC 
Clause 1.1. (e) (xiii), shall be quoted as Service prices on the Recurrent Cost Sub-Table in detail, and on the Recurrent 
Cost Summary Table in currency totals. 

1. Unit prices must be quoted at a level of detail appropriate for calculation of any partial deliveries or partial 
payments under the contract, in accordance with the Implementation Schedule in Section VII), and with GCC 
and SCC Clause 12 ς Terms of Payment. Tenderers may be required to provide a breakdown of any composite 
or lump-sum items included in the Cost Tables 

2. The price of items that the Tenderer has left blank in the cost tables provided in the Sample Tender Forms 
(Section IV) shall be assumed to be included in the price of other items. Items omitted altogether from the 
cost tables shall be assumed to be omitted from the tender and, provided that the tender is substantially 
responsive, an adjustment to the tender price will be made during tender evaluation in accordance with ITT 
31.3. 

3. ¢ƘŜ ǇǊƛŎŜǎ ŦƻǊ DƻƻŘǎ ŎƻƳǇƻƴŜƴǘǎ ƻŦ ǘƘŜ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳ ŀǊŜ ǘƻ ōŜ ŜȄǇǊŜǎǎŜŘ ŀƴŘ ǎƘŀƭƭ ōŜ ŘŜŬƴŜŘ ŀƴŘ 
governed in accordance with the rules prescribed in the edition of incoterms ǎǇŜŎƛŬŜŘ in the TDS, as follows: 

1. Goods supplied from outside Kenya: 

Unless otherwise ǎǇŜŎƛŬŜŘ in the TDS, the prices shall be quoted on a CIP (named place of destination) 
basis, exclusive of all taxes, stamps, duties, levies, and fees imposed in Kenya. The named place of 
destination and special instructions for the contract of carriage are as ǎǇŜŎƛŬŜŘ in the SCC for GCC 1.1(e) 
(iii). In quoting the price, the Tenderer shall be free to use transportation through carriers registered in 
any eligible countries. Similarly, the Tenderer may obtain insurance services from any eligible source 
country;                                

2. Locally supplied Goods: Unit prices of Goods offered from within Kenya, shall be quoted on an EXW (ex- factory, ex 
works, ex ware house or off- the-shelf, as applicable) basis, including all customs duties, levies, fees, sales and other 
taxes incurred until delivery of the Goods, but excluding all VAT or sales and other taxes and duties/fees incurred for 
the Goods at the time of invoicing or sales transaction, if the Contract is awarded; and 

3. Inland transportation. 

1. Unless otherwise stated in the TDS, inland transportation, insurance and related local costs incidental to the 
delivery of the Goods to the designated Project Sites must be quoted separately as a Service item in 
accordance with ITT 17.5, whether the Goods are to be supplied locally or from outside Kenya, except when 
these costs are already included in the price of the Goods, as is, e.g., the case, when ITT 17.5 (a) ǎǇŜŎƛŬŜǎ CIP, 
and the named places of destination are the Project Sites. 

2. The price of Services shall be separated into their local and foreign currency components and where 
appropriate, broken down into unit prices. Prices must include all taxes, duties, levies and fees whatsoever, 
except only VAT or other indirect taxes, or stamp duties, that may be assessed and/ or apply in Kenyan / to 
the price of the Services invoiced to the Procuring Entity, if the Contract is awarded. 

3. ¦ƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ TDS, the prices must include all costs incidental to the performance of the 
{ŜǊǾƛŎŜǎΣ ŀǎ ƛƴŎǳǊǊŜŘ ōȅ ǘƘŜ {ǳǇǇƭƛŜǊΣ ǎǳŎƘ ŀǎ ǘǊŀǾŜƭΣ ǎǳōǎƛǎǘŜƴŎŜΣ ƻŦŬŎŜ ǎǳǇǇƻǊǘΣ ŎƻƳƳǳƴƛŎŀǘƛƻƴǎΣ ǘǊŀƴǎƭŀǘƛƻƴΣ 
printing of materials, etc. Costs incidental to the delivery of the Services but incurred by the Procuring Entity 
or its staff, or by third parties, must be included in the price only to the extent such obligations are made 
explicit in these tendering documents (as, e.g., a requirement for the Tenderer to include the travel and 
subsistence costs of trainees). 

4. ¦ƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ TDS, ǇǊƛŎŜǎ ǉǳƻǘŜŘ ōȅ ǘƘŜ ¢ŜƴŘŜǊŜǊ ǎƘŀƭƭ ōŜ ŬȄŜŘ ŘǳǊƛƴƎ ǘƘŜ ¢ŜƴŘŜǊŜǊϥǎ 
performance of the Contract and not subject to increases on any account. Tenders submitted that are subject 
to price adjustment will be rejected. 
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4. Currencies of Tender and Payment 

1. The currency(ies) of the Tender and currencies of payment shall be the same. The Tenderer shall quote in 
Kenya shillings the portion of the Tender price that corresponds to expenditures incurred in Kenya currency, 
unless otherwise ǎǇŜŎƛŬŜŘ in the TDS. 
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2. The Tenderer may express the Tender price in any currency. If the Tenderer wishes to be paid in a 
combination of amounts in different currencies, it may quote its price accordingly but shall use no more than 
two foreign currencies in addition to Kenyan currency. 

5. Period of Validity of Tenders 

1. Tenders ǎƘŀƭƭ ǊŜƳŀƛƴ ǾŀƭƛŘ ŦƻǊ ǘƘŜ ǇŜǊƛƻŘ ǎǇŜŎƛŬŜŘ in the TDS after the Tender submission deadline date 
prescribed by the Procuring Entity in accordance with ITT 23.1. A Tender valid for a shorter period shall be 
rejected by the Procuring Entity as non-responsive. 

2. exceptional circumstances, prior to the expiration of the Tender validity period, the Procuring Entity may 
request Tenderers to extend the period of validity of their Tenders. The request and the responses shall be 
made in writing. If a Tender Security is requested in accordance with ITT 20.1, it shall also be extended for 
thirty days (30) beyond the deadline of the extended validity period. A Tenderer may refuse the request 
without forfeiting its Tender Security. A Tenderer granting the request shall not be required or permitted to 
modify its Tender, except as provided in ITT 19.3. 

6. Tender Security 

1. The Tenderer shall furnish as part of its Tender, either a Tender-Securing Declaration or a Tender Security as 
ǎǇŜŎƛŬŜŘ in the TDS, in original form and, in the case of a Tender Security, in the amount and currency 
ǎǇŜŎƛŬŜŘ in the TDS. 

2. A Tender-Securing Declaration shall use the form included in Section IV, Tendering Forms. 

3. If a Tender Security is ǎǇŜŎƛŬŜŘ pursuant to ITT 20.1, the tender security shall be a demand guarantee in any 
of the following forms at the Tenderer's option: 

1. cash; 

2. a bank guarantee; 

3. a guarantee by an insurance company registered and licensed by the Insurance Regulatory Authority listed by the 
Authority; or 

4. a guarantee issued by a Ŭnancial institution approved and licensed by the Central Bank of Kenya, 

5. any other form ǎǇŜŎƛŬŜŘ in the TDS. 

If an unconditional guarantee is issued by a non-ōŀƴƪ ŬƴŀƴŎƛŀƭ ƛƴǎǘƛǘǳǘƛƻƴ ƭƻŎŀǘŜŘ ƻǳǘǎƛŘŜ YŜƴȅŀΣ ǘƘŜ ƛǎǎǳƛƴƎ 
non-ōŀƴƪ ŬƴŀƴŎƛŀƭ ƛƴǎǘƛǘǳǘƛƻƴ ǎƘŀƭƭ ƘŀǾŜ ŀ ŎƻǊǊŜǎǇƻƴŘŜƴǘ ŬƴŀƴŎƛŀƭ ƛƴǎǘƛǘǳǘƛƻƴ ƭƻŎŀǘŜŘ ƛƴ YŜƴȅŀ ǘƻ make it 
enforceable unless the Procuring Entity has agreed in writing, prior to Tender submission, that a 
ŎƻǊǊŜǎǇƻƴŘŜƴǘ ŬƴŀƴŎƛŀƭ institution is not required. 

1. In the case of a bank guarantee, the Tender Security shall be submitted either using the Tender Security Form 
included in Section IV, Tendering Forms or in another substantially similar format approved by the Procuring 
Entity prior to Tender submission. I neither case, the form must include the complete name of the Tenderer. 
The Tender Security shall be valid for thirty days (30) beyond the original validity period of the Tender, or 
beyond any period of extension if requested under ITT 19.2. 

2. If a Tender Security or a Tender-{ŜŎǳǊƛƴƎ 5ŜŎƭŀǊŀǘƛƻƴ ƛǎ ǎǇŜŎƛŬŜŘ ǇǳǊǎǳŀƴǘ ǘƻ L¢¢ нлΦмΣ ŀƴȅ Tender not 
accompanied by a substantially responsive Tender Security or Tender-Securing Declaration shall be rejected 
by the Procuring Entity as non-responsive. 

3. The Tender Security shall be returned/release as promptly as possible 

1. The procurement proceedings are terminated; 

2. The procuring entity determines that none of the submitted tenders is responsive; 
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3. A bidder declines to extend the tender validity. 

4. Once the successful Tenderer has signed the Contract and furnished the required Performance Security. 

1. The Tender Security may be forfeited or the Tender-Securing Declaration executed: 

1. if a Tenderer withdraws its Tender during the period of Tender ǾŀƭƛŘƛǘȅ ǎǇŜŎƛŬŜŘ ōȅ ǘƘŜ ¢ŜƴŘŜǊŜǊ ƻƴ ǘƘŜ 
Form of Tender; or 

2. if the successful Tenderer fails to: 
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1. sign the Contract in accordance with ITT 47; or 

2. furnish a performance security in accordance with ITT 48. 

1. Where the Tender-Securing Declaration is executed the Procuring Entity will recommend to the PPRA to 
debars the Tenderer from participating in public procurement as provided in the law. 

2. The Tender Security or the Tender-Securing Declaration of a JV shall be in the name of the JV that submits 
the tender. If the JV has not been legally constituted in to a legally enforceable JV at the time of Tendering, 
the Tender Security or the Tender-Securing Declaration shall be in the names of all future members as named 
in the Form of intent referred to in ITT 4.1 and ITT 11.2. 

3. A tenderer shall not issue a tender security to guarantee itself. 

3. Format and Signing of Tender 

1. The Tenderer shall prepare one original of the documents comprising the Tender as described in ITT 11 and 
ŎƭŜŀǊƭȅ ƳŀǊƪ ƛǘ άhwLDLb![Φέ !ƭǘŜǊƴŀǘƛǾŜ ¢ŜƴŘŜǊǎΣ ƛŦ ǇŜǊƳƛǘǘŜŘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ L¢¢ моΣ ǎƘŀƭƭ ōŜ ŎƭŜŀǊƭȅ 
marked ά![¢9wb!¢L±9έΦ In addition, the Tenderer shall submit copies of the Tender, in the number ǎǇŜŎƛŬŜŘ 
in the TDS and clearly mark them ά/ht¸Φέ In the event of any discrepancy between the original and the copies, 
the original shall prevail. 

2. Tenderers shall mark as ά/hbCL59b¢L![έ information in their Tenders which is ŎƻƴŬŘŜƴǘƛŀƭ to their business. 
This may include proprietary information, trade secrets, or commercial or Ŭnancially sensitive information. 

3. The original and all copies of the Tender shall be typed or written in indelible ink and shall be signed by a 
person duly authorized to sign on behalf of the Tenderer. This authorization shall consist of a written 
ŎƻƴŬǊƳŀǘƛƻƴ ŀǎ ǎǇŜŎƛŬŜŘ in the TDS and shall be attached to the Tender. The name and position held by each 
person signing the authorization must be typed or printed below the signature. All pages of the Tender where 
entries or amendments have been made shall be signed or initialed by the person signing the Tender. 

4. In case the Tenderer is a JV, the Tender shall be signed by an authorized representative of the JV on behalf of 
the JV, and so as to be legally binding on all the members as evidenced by a power of attorney signed by their 
legally authorized representatives. 

5. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by the person 
signing the Tender. 

D. SUBMISSION AND OPENING OF TENDERS 

4. Submission, Sealing and Marking of Tenders 

1. The Tenderer shall deliver the Tender in a single, sealed envelope (one (1) envelope process). Within the 
single envelope the Tenderer shall place the following separate, sealed envelopes: 

1. In an envelope marked άhwLDLb![έΣ all documents comprising the Tender, as described in ITT 11; and 

2. In an envelope marked ά/htL9{έΣ all required copies of the Tender; and, 

3. If alternative Tenders are permitted in accordance with ITT 13, and if relevant: 

1. In an envelope marked άhwLDLb![ςALTERNATIVE¢9b59wέΣ the alternative Tender; and 

2. ƛƴ ǘƘŜ ŜƴǾŜƭƻǇŜ ƳŀǊƪŜŘ ά/htL9{ ς ALTERNATIVE ¢9b59wέ ŀƭƭ ǊŜǉǳƛǊŜŘ ŎƻǇƛŜǎ ƻŦ the alternative Tender. 

1. The inner envelopes shall: 

1. Bear the name and address of the Tenderer; 

2. Be addressed to the Procuring Entity/ Employer in accordance with ITT 23.1; 
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3. Bear the ǎǇŜŎƛŬŎ ƛŘŜƴǘƛŬŎŀǘƛƻƴ of this Tendering process ǎǇŜŎƛŬŜŘ in accordance with ITT 1.1; and 

4. Bear a warning not to open before the time and date for Tender opening. 
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The outer envelopes shall: 

5. Be addressed to the Procuring Entity/ Employer in accordance with ITT 23.1; 

6. Bear the ǎǇŜŎƛŬŎ ƛŘŜƴǘƛŬŎŀǘƛƻƴ of this Tendering process ǎǇŜŎƛŬŜŘ in accordance with ITT 1.1; and bear a warning 
not to open before the time and date for Tender opening. 

1. I fall envelopes are not sealed and marked as required, the Procuring Entity will assume no responsibility for 
the misplacement or premature opening of the Tender. Tenders that are misplaced or opened prematurely 
will not be accepted. 

7. Deadline for Submission of Tenders 

1. Tenders must be received by the Procuring Entity at the address and no later than the date and time indicated 
in the TDSΦ ²ƘŜƴ ǎƻ ǎǇŜŎƛŬŜŘ in the TDS, Tenderers shall have the option of submitting their Tenders 
electronically. Tenderers submitting Tenders electronically shall follow the electronic Tender submission 
procedures ǎǇŜŎƛŬŜŘ in the TDS. 

2. The Procuring Entity may, at its discretion, extend this deadline for submission of Tenders by amending the 
tendering documents in accordance with ITT 8, in which case all rights and obligations of the Procuring Entity 
and Tenderers will thereafter be subject to the deadline as extended. 

8. Late Tenders 

1. The Procuring Entity shall not consider any Tender that arrives after the deadline for submission of Tenders, 
in accordance with ITT 23. Any Tender received by the Procuring Entity after the deadline for submission of 
Tenders shall be declared late, rejected, and returned unopened to the Tenderer. 

9. Withdrawal, Substitution, and aƻŘƛŬŎŀǘƛƻƴ of Tenders 

1. A Tenderer may withdraw, substitute, or modify its Tender after it has been submitted by sending a written 
notice, duly signed by an authorized representative, and shall include a copy of the authorization in 
accordance with ITT 21.3, (except that withdrawal notices do not require copies). The corresponding 
substitution or ƳƻŘƛŬŎŀǘƛƻƴ of the Tender must accompany the respective written notice. All notices must 
be: 

1. prepared and submitted in accordance with ITT 21 and ITT 22 (except that withdrawals notices do not require 
copies), and in addition, the respective envelopes shall be clearly marked ά²L¢I5w!²![Σέ ά{¦.{¢L¢¦¢LhbΣέ 
άMODIFL/!¢LhbΤέ ŀƴŘ 

2. received by the Procuring Entity prior to the deadline prescribed for submission of Tenders, in accordance 
with ITT23. 

1. Tenders requested to be withdrawn in accordance with ITT 25.1 shall be returned unopened to the Tenderers. 

2. No Tender Ƴŀȅ ōŜ ǿƛǘƘŘǊŀǿƴΣ ǎǳōǎǘƛǘǳǘŜŘΣ ƻǊ ƳƻŘƛŬŜŘ ƛƴ ǘƘŜ ƛƴǘŜǊǾŀƭ ōŜǘǿŜŜƴ ǘƘŜ ŘŜŀŘƭƛƴŜ ŦƻǊ ǎǳōƳƛǎǎƛƻƴ 
of Tender sand the expiration of the period of Tender validity ǎǇŜŎƛŬŜŘ by the Tenderer on the Form of Tender 
or any extension thereof. 

3. Tender Opening 

1. Except as in the cases ǎǇŜŎƛŬŜŘ in ITT 24 and ITT 25.2, the Procuring Entity shall conduct the Tender opening 
in public, in the presence of ¢ŜƴŘŜǊŜǊǎΩ ŘŜǎƛƎƴŀǘŜŘ representatives who chooses to attend, and at the 
address, ŘŀǘŜ ŀƴŘ ǘƛƳŜ ǎǇŜŎƛŬŜŘ in the TDSΦ !ƴȅ ǎǇŜŎƛŬŎ ŜƭŜŎǘǊƻƴƛŎ Tender opening procedures required if 
electronic tendering is permitted in accordance with ITT 23.1, shall be as ǎǇŜŎƛŬŜŘ in the TDS. 

2. First, envelopes marked ά²L¢I5w!²![έ shall be opened and read out and the envelopes with the 
corresponding Tender shall not be opened but returned to the Tenderer. No Tender withdrawal shall be 
permitted unless the corresponding withdrawal notice contains a valid authorization to request the 
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withdrawal and is read out at Tender opening. 

3. bŜȄǘΣ ŜƴǾŜƭƻǇŜǎ ƳŀǊƪŜŘ ά{¦.{¢L¢¦¢Lhbέ ǎƘŀƭƭ ōŜ ƻǇŜƴŜŘ ŀƴŘ ǊŜŀŘ ƻǳǘ ŀƴŘ ŜȄŎƘŀƴƎŜŘ ǿƛǘƘ ǘƘŜ 
corresponding Tender being substituted, and the substituted Tender shall not be opened, but returned to the 
Tenderer. No Tender substitution shall be permitted unless the corresponding substitution notice contains a 
valid authorization to request the substitution and is read out at Tender opening. 
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4. 9ƴǾŜƭƻǇŜǎ ƳŀǊƪŜŘ άaƻŘƛŬŎŀǘƛƻƴέ ǎƘŀƭƭ ōŜ ƻǇŜƴŜŘ ŀƴŘ ǊŜŀŘ ƻǳǘ ǿƛǘƘ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ Tender. No Tender 
ƳƻŘƛŬŎŀǘƛƻƴ ǎƘŀƭƭ ōŜ ǇŜǊƳƛǘǘŜŘ ǳƴƭŜǎǎ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ ƳƻŘƛŬŎŀǘƛƻƴ ƴƻǘƛŎŜ Ŏƻƴǘŀƛƴǎ ŀ ǾŀƭƛŘ ŀǳǘƘƻǊƛȊŀǘƛƻƴ 
to request the ƳƻŘƛŬŎŀǘƛƻƴ and is read out at Tender opening. Only Tenders that are opened and read out at 
Tender opening shall be considered further. 

5. Next, all remaining envelopes shall be opened one at a time, reading out: the name of the Tenderer and the 
Tender Price(s), including any discounts and alternative Tenders, and indicating whether there is a 
ƳƻŘƛŬŎŀǘƛƻƴΤ ǘƘŜ ǇǊŜǎŜƴŎŜ or absence of a Tender Security or Tender-Securing Declaration; and any other 
details as the Procuring Entity may consider appropriate. 

6. Only Tenders, alternative Tenders and discounts that are opened and read out at Tender opening shall be 
considered further in the evaluation. The Form of Tender and the Price Schedules are to be initialed by 
representatives of the Procuring Entity attending Tender opening in the manner ǎǇŜŎƛŬŜŘ in the TDS. 

7. The Procuring Entity shall neither discuss the merits of any Tender nor reject any Tender (except for late 
Tenders, in accordance with ITT 24.1). 

8. The Procuring Entity shall prepare a record of the Tender opening that shall include, as a minimum: 

1. The name of the Tenderer and whether there is a withdrawal, substitution, or ƳƻŘƛŬŎŀǘƛƻƴΤ 

2. The Tender Price, per lot if applicable, including any discounts; 

3. Any alternative Tenders; and 

4. The presence or absence of a Tender Security or a Tender-Securing Declaration. 

1. The Tenderers' representatives who are present shall be requested to sign the minutes. The omission of a 
Tenderer's signature on the minutes shall not invalidate the contents and effect of the minutes. A copy of 
the tender opening register shall be distributed to all Tenderers upon request. 

E. Evaluation and Comparison of Tenders 

5. /ƻƴŬŘŜƴǘƛŀƭƛǘȅ 

1. Information relating to the evaluation of Tenders and recommendation of contract award, shall not be 
ŘƛǎŎƭƻǎŜŘ ǘƻ ¢ŜƴŘŜǊŜǊǎ ƻǊ ŀƴȅ ƻǘƘŜǊ ǇŜǊǎƻƴǎ ƴƻǘ ƻŦŬŎƛŀƭƭȅ ŎƻƴŎŜǊƴŜŘ ǿƛǘƘ ǘƘŜ ¢ŜƴŘŜǊƛƴƎ ǇǊƻŎŜǎǎ ǳƴǘƛƭ ǘƘŜ 
bƻǘƛŬŎŀǘƛƻƴ of Intention to Award the Contract is transmitted to all Tenderers in accordance with ITT 42. 

2. Any effort by a Tenderer ǘƻ ƛƴƅǳŜƴŎŜ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ƛƴ ǘƘŜ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǘƘŜ Tenders or Contract award 
decisions may result in the rejection of its Tender. 

3. Not with standing ITT 27.2, from the time of Tender opening to the time of Contract award, if any Tenderer 
wishes to contact the Procuring Entity on any matter related to the Tendering process, it should do so in 
writing. 

6. /ƭŀǊƛŬŎŀǘƛƻƴ of Tenders 

1. To assist in the examination, evaluation, and comparison of the Tenders, and ǉǳŀƭƛŬŎŀǘƛƻƴ of the Tenderers, 
the Procuring Entity may, ŀǘ ƛǘǎ ŘƛǎŎǊŜǘƛƻƴΣ ŀǎƪ ŀƴȅ ¢ŜƴŘŜǊŜǊ ŦƻǊ ŀ ŎƭŀǊƛŬŎŀǘƛƻƴ ƻŦ ƛǘǎ Tender. !ƴȅ ŎƭŀǊƛŬŎŀǘƛƻƴ 
submitted by a Tenderer that is not in response to a request by the Procuring Entity shall not be considered. 
¢ƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅϥǎ ǊŜǉǳŜǎǘ ŦƻǊ ŎƭŀǊƛŬŎŀǘƛƻƴ ŀƴŘ ǘƘŜ ǊŜǎǇƻƴǎŜ ǎƘŀƭƭ ōŜ ƛƴ ǿǊƛǘƛƴƎΦ bƻ ŎƘŀƴƎŜ ƛƴ ǘƘŜ ǇǊƛŎŜǎ 
or substance of the Tender ǎƘŀƭƭ ōŜ ǎƻǳƎƘǘΣ ƻŦŦŜǊŜŘΣ ƻǊ ǇŜǊƳƛǘǘŜŘΣ ŜȄŎŜǇǘ ǘƻ ŎƻƴŬǊƳ ǘƘŜ ŎƻǊǊŜŎǘƛƻƴ ƻŦ 
arithmetic errors discovered by the Procuring Entity in the evaluation of the Tenders, in accordance with 
ITT32. 

2. If a Tenderer does not provide ŎƭŀǊƛŬŎŀǘƛƻƴǎ of its Tender by the date and time set in the Procuring Entity's 
request for ŎƭŀǊƛŬŎŀǘƛƻƴΣ its Tender may be rejected. 

7. Deviations, Reservations, and Omissions 
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1. During the evaluation of Tenders, the following ŘŜŬƴƛǘƛƻƴǎ apply: 

1. ά5ŜǾƛŀǘƛƻƴέ is a departure from the requirements ǎǇŜŎƛŬŜŘ in the tendering document; 

2. άwŜǎŜǊǾŀǘƛƻƴέ ƛǎ ǘƘŜ ǎŜǘǘƛƴƎ ƻŦ ƭƛƳƛǘƛƴƎ ŎƻƴŘƛǘƛƻƴǎ ƻǊ withholding from complete acceptance of the requirements 
ǎǇŜŎƛŬŜŘ in the tendering document; and 
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3. άhƳƛǎǎƛƻƴέ is the failure to submit part or all of the information or documentation required in the 
tendering document. 

4. Determination of Responsiveness 

1. The Procuring Entity's determination of a Tender's responsiveness is to be based on the contents of the 
Tender itself, as ŘŜŬƴŜŘ in ITT 11. 

2. A substantially responsive Tender is one that meets the requirements of the tendering document without 
material deviation, reservation, or omission. A material deviation, reservation, or omission is one that; 

1. If accepted, would: 

1. Affect in any substantial way the scope, quality, or performance of the Information System ǎǇŜŎƛŬŜŘ in the 
Contract; or 

2. Limit in any substantial way, in consistent with the tendering document, the Procuring Entity's rights or the 
Tenderer's obligations under the proposed Contract; or 

2. ƛŦ ǊŜŎǘƛŬŜŘΣ ǿƻǳƭŘ ǳƴŦŀƛǊƭȅ ŀŦŦŜŎǘ ǘƘŜ ŎƻƳǇŜǘƛǘƛǾŜ Ǉƻǎƛǘƛƻƴ ƻŦ ƻǘƘŜǊ ¢ŜƴŘŜǊŜǊǎ ǇǊŜǎŜƴǘƛƴƎ ǎǳbstantially responsive 
Tenders. 

1. The Procuring Entity shall examine the technical aspects of the Tender ƛƴ ǇŀǊǘƛŎǳƭŀǊΣ ǘƻ ŎƻƴŬǊƳ ǘƘŀǘ ŀƭƭ 
requirements of Section V, Procuring Entity's Requirements have been met without any material deviation, 
reservation, or omission. 

2. To be considered for Contract award, Tenderers must have submitted Tenders: 

1. for which detailed Tender evaluation using the same standards for compliance determination as listed in ITT 29 and 
ITT 30.3 ŎƻƴŬǊƳǎ that the Tenders are commercially and technically responsive, and include the hardware, Software, 
related equipment, products, Materials, and other Goods and Services components of the Information System in 
substantially the full required quantities for the entire Information System or, if allowed in the TDS ITT 35.8, the 
individual Subsystem, lot or slice Tender on; and are deemed by the Procuring Entity as commercially and technically 
responsive; and 

2. that offer Information Technologies that are proven to perform up to the standards promised in the 
tender by having successfully passed the performance, benchmark, and/or functionality tests the 
Procuring Entity may require, pursuant to ITT 39.3. 

3. Non-material Non-conformities 

1. Provided that a Tender is substantially responsive, the Procuring Entity may waive any nonconformity in the 
Tender that does not constitute a material deviation, reservation or omission. 

2. Provided that a Tender is substantially responsive, the Procuring Entity may request that the Tenderer submit 
the necessary information or documentation, within a reasonable period of time, to rectify nonmaterial non- 
conformities in the Tender related to documentation requirements. Requesting information or 
documentation on such non-conformities shall not be related to any aspect of the price of the Tender. Failure 
of the Tenderer to comply with the request may result in the rejection of its Tender. 

3. Provided that a Tender is substantially responsive, the Procuring Entity shall rectify ǉǳŀƴǘƛŬŀōƭŜ ƴƻƴƳŀǘŜǊƛŀƭ 
non-conformities related to the Tender Price. To this effect, the Tender Price shall be adjusted, for comparison 
purposes only, to ǊŜƅŜŎǘ the price of a missing or non-conforming item or component in the manner ǎǇŜŎƛŬŜŘ 
in the TDS. 

4. Correction of Arithmetical Errors 

1. The tender sum as submitted and read out during the tender opening shall be absolute and Ŭnal and shall 
not be the subject of correction, adjustment or amendment in anyway by any person or entity. 
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2. Provided that the Tender is substantially responsive, the Procuring Entity shall handle errors on the following 
basis: 

1. Any error detected if considered a major deviation that affects the substance of the tender, shall lead to 
ŘƛǎǉǳŀƭƛŬŎŀǘƛƻƴ of the tender as non-responsive. 



 
 
 

Page 32 of 230 
 

 

2. Any errors in the submitted tender a rising from a miscalculation of unit price, quantity, subtotal and 
total bid price shall be considered as a major deviation that affects the substance of the tender and shall 
lead ǘƻ ŘƛǎǉǳŀƭƛŬŎŀǘƛƻƴ of the tender as non-responsive. and 

3. If there is a discrepancy between words and Ŭgures, the amount in words shall prevail, unless the 
amount expressed in words is related to an arithmetic error, in which case the amount in Ŭgures shall 
prevail. 

4. Conversion to Single Currency 

1. For evaluation and comparison purposes, the currency(ies) of the Tender shall be converted into a single 
currency as ǎǇŜŎƛŬŜŘ in the TDS. 

5. Margin of Preference and Reservations 

1. A margin of preference on local contractors may be allowed only when the contract is open to international 
competitive tendering where foreign contractors are expected to participate in the tendering process and 
where the contract exceeds the value/ threshold ǎǇŜŎƛŬŜŘ in the Regulations. 

2. A margin of preference shall not be allowed unless it is ǎǇŜŎƛŬŜŘ so in the TDS. 

3. Contracts procured on basis of international competitive tendering shall not be subject to reservations 
exclusive to ǎǇŜŎƛŬŎ groups as provided in ITT 34.4. 

4. Where it is intended to reserve a contract to a ǎǇŜŎƛŬŎ group of businesses (these groups are Small and 
Medium Enterprises, Women Enterprises, Youth Enterprises and Enterprises of persons living with disability, 
as the case maybe), and who are appropriately registered as such by the authority to be ǎǇŜŎƛŬŜŘ in the TDS, 
a ǇǊƻŎǳǊƛƴƎ Ŝƴǘƛǘȅ ǎƘŀƭƭ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ƛƴǾƛǘŀǘƛƻƴ ǘƻ ǘŜƴŘŜǊ ǎǇŜŎƛŬŎŀƭƭȅ ƛƴŘƛŎŀǘŜǎ ƛƴ ǘƘŜ TDS that only 
ōǳǎƛƴŜǎǎŜǎ ƻǊ ŬǊƳǎ ōŜƭƻƴƎƛƴƎ to the ǎǇŜŎƛŬŜŘ group are eligible to tender. No tender shall be reserved to 
more than one group. If not so stated in the Invitation to Tender and in the Tender documents, the invitation 
to tender will be open to all interested tenderers. 

6. Evaluation of Tenders 

1. The Procuring Entity shall use the criteria and methodologies listed in this ITT and Section III, Evaluation and 
vǳŀƭƛŬŎŀǘƛƻƴ criteria. No other evaluation criteria or methodologies shall be permitted. By applying the 
criteria and methodologies the Procuring Entity shall determine the Best Evaluated Tender. 

2. To evaluate a Tender, the Procuring Entity shall consider the following: 

1. Price adjustment due to discounts offered in accordance with ITT 14.4; 

2. converting the amount resulting from applying (a) and (b) above, if relevant, to a single currency in accordance with 
ITT 33; 

3. price adjustment due to ǉǳŀƴǘƛŬŀōƭŜ non material non-conformities in accordance with ITT 31.3; and 

4. ŀƴȅ ŀŘŘƛǘƛƻƴŀƭ ŜǾŀƭǳŀǘƛƻƴ ŦŀŎǘƻǊǎ ǎǇŜŎƛŬŜŘ in the TDS ŀƴŘ {ŜŎǘƛƻƴ LLLΣ 9Ǿŀƭǳŀǘƛƻƴ ŀƴŘ vǳŀƭƛŬŎŀǘƛƻƴ /ǊƛǘŜǊƛŀΦ 

38 Preliminary Examination 

38.1 The Procuring Entity will examine the tenders, to determine whether they have been properly signed, 
whether required sureties have been furnished, whether any computational errors have been made, whether 
required sure ties have been furnished and are substantially complete (e.g., not missing key parts of the 
tender or silent on excessively large portions of the Technical Requirements). In the case where a pre-
ǉǳŀƭƛŬŎŀǘƛƻƴ ǇǊƻŎŜǎǎ ǿŀǎ ǳƴŘŜǊǘŀƪŜƴ for the Contract (s) for which these tendering documents have been 
issued, the Procuring Entity will ensure that each tender is from a pre-ǉǳŀƭƛŬŜŘ ¢ŜƴŘŜǊŜǊ ŀƴŘΣ ƛƴ ǘƘŜ ŎŀǎŜ ƻŦ 
a Joint Venture, that partners and structure of the Joint Venture are unchanged from those in the pre-
ǉǳŀƭƛŬŎŀǘƛƻƴ. 
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39 Technical Evaluation 

39.1  The Procuring Entity will examine the information supplied by the Tenderers Pursuant to ITT 11 and ITT 16, 
and in response to other requirements in the Tendering document, considering the following factors: 
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1. Overall completeness and compliance with the Technical Requirements; and deviations                                    
from the Technical Requirements; 

2. suitability of the Information System offered in relation to the conditions prevailing at the site; and 
the suitability of the implementation and other services proposed, as described in the Preliminary 
Project Plan included in the tender; 

3. achievement of ǎǇŜŎƛŬŜŘ performance criteria by the Information System; 

4. compliance with the time schedule called for by the Implementation Schedule and any alternative time 
schedules offered by Tenderers, as evidenced by a milestone schedule provided in the Preliminary 
Project Plan included in the tender; 

5. type, quantity, quality, and long-term availability of maintenance services and of any critical consumable 
items necessary for the operation of the Information System; 

6. any other relevant technical factors that the Procuring Entity deems necessary or prudent to take into 
consideration; 

7. any proposed deviations in the tender to the contractual and technical provisions stipulated in the 
tendering documents. 

1. The Procuring Entity's evaluation of tenders will consider technical factors, in addition to cost factors. The 
¢ŜŎƘƴƛŎŀƭ 9Ǿŀƭǳŀǘƛƻƴ ǿƛƭƭ ōŜ ŎƻƴŘǳŎǘŜŘ ŦƻƭƭƻǿƛƴƎ ǘƘŜ /ǊƛǘŜǊƛŀ ǎǇŜŎƛŬŜŘ ƛƴ {ŜŎǘƛƻƴ LLLΣ Evaluation and 
vǳŀƭƛŬŎŀǘƛƻƴ /ǊƛǘŜǊƛŀΣ ǿƘƛŎƘ ǇŜǊƳƛǘǎ ŀ ŎƻƳǇǊŜƘŜƴǎƛǾŜ ŀǎǎŜǎǎƳŜƴǘ ƻŦ ǘƘŜ ǘŜŎƘƴƛŎŀƭ ƳŜǊƛǘǎ ƻŦ ŜŀŎƘ Tender. All 
tenders that fail to pass this evaluation will be considered non-responsive and will not be evaluated further. 

2. Where alternative technical solutions have been allowed in accordance with ITT 13, and offered by the 
Tenderer, the Procuring Entity will make a similar evaluation of the alternatives. Where alternatives have not 
been allowed but have been offered, they shall be ignored. 

3. Where the tender involves multiple lots or contracts, the tenderer will be allowed to tender for one or more 
lots (contracts). Each lot or contract will be evaluated in accordance with ITT 35.2. The methodology to 
determine the lowest evaluated tenderer or tenderers based one lot (contract) or based on a combination 
of lots όŎƻƴǘǊŀŎǘǎύΣ ǿƛƭƭ ōŜ ǎǇŜŎƛŬŜŘ ƛƴ {ŜŎǘƛƻƴ LLLΣ 9Ǿŀƭǳŀǘƛƻƴ ŀƴŘ vǳŀƭƛŬŎŀǘƛƻƴ /ǊƛǘŜǊƛŀΦ Lƴ ǘƘŜ ŎŀǎŜ ƻŦ ƳǳƭǘƛǇƭŜ 
lots or contracts, tenderer will be will be required to prepare the Eligibility and vǳŀƭƛŬŎŀǘƛƻƴ Criteria Form 
for each Lot. 

40 Financial/ Economic Evaluation 

40.1 To evaluate a Tender, the Procuring Entity shall consider the following: 

1. price adjustment due to unconditional discounts offered in accordance with ITT 26.8; excluding 
provisional sums and contingencies, if any, but including Day work items, where priced competitively. 

2. Price adjustment due to ǉǳŀƴǘƛŬŀōƭŜ non material non-conformities in accordance with ITT 31.3; 

3. converting the amount resulting from applying (a) to (c) above, if relevant, to a single currency in 
accordance with ITT 33; and 

4. the evaluation factors indicated in Section III, Evaluation and vǳŀƭƛŬŎŀǘƛƻƴ Criteria. 

4. If price adjustment is allowed in accordance with ITT 17.9, the estimated effect of the price adjustment 
provisions of the Conditions of Contract, applied over the period of execution of the Contract, shall not 
be considered in Tender evaluation. 

1. The Procuring Entity will evaluate and compare the Tenders that have been determined to be substantially 
responsive, pursuant to ITT 35.4. The evaluation will be performed assuming either that: 

1. The Contract will be awarded to the Lowest Evaluated Tender for the entire Information System; or 

2. ƛŦ ǎǇŜŎƛŬŜŘ in the TDS, Contracts will be awarded to the Tenderers for each individual Subsystem, lot, or 
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ǎƭƛŎŜ ƛŦ ǎƻ ŘŜŬƴŜŘ ƛƴ ǘƘŜ ¢ŜŎƘƴƛŎŀƭ wŜǉǳƛǊŜƳŜƴǘǎ ǿƘƻǎŜ Tenders result in the Lowest Evaluated Tender/ 
Tenders for the entire System. 

In the latter case, discounts that are conditional on the award of more than one Subsystem, lot, or slice may 
ōŜ ƻŦŦŜǊŜŘ ƛƴ ¢ŜƴŘŜǊǎΦ {ǳŎƘ ŘƛǎŎƻǳƴǘǎ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ƛƴ ǘƘŜ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǘŜƴŘŜǊǎ ŀǎ ǎǇŜŎƛŬŜŘ in the TDS. 
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5. Comparison of Tenders 

1. The Procuring Entity shall compare all substantially responsive Tenders in accordance with ITT 35.6 to 
determine the lowest evaluated cost. 

6. Abnormally Low Tenders and Abnormally High Tenders 

1. An Abnormally Low Tender is one where the Tender price in combination with other constituent elements of 
the Tender appears unreasonably low to the extent that the Tender price raises material concerns as to the 
capability of the Tenderer to perform the Contract for the offered Tender Price or that genuine competition 
between Tenderers is compromised. 

2. Lƴ ǘƘŜ ŜǾŜƴǘ ƻŦ ƛŘŜƴǘƛŬŎŀǘƛƻƴ ƻŦ ŀ ǇƻǘŜƴǘƛally Abnormally Low Tender, the Procuring Entity shall seek written 
ŎƭŀǊƛŬŎŀǘƛƻƴǎ ŦǊƻƳ ǘƘŜ Tenderer, including detailed price analyses of its Tender price in relation to the subject 
matter of the contract, scope, proposed methodology, schedule, allocation of risks and responsibilities and 
any other requirements of the tendering document. 

3. After evaluation of the price analyses, in the event that the Procuring Entity determines that the Tenderer 
has failed to demonstrate its capability to perform the Contract for the offered Tender Price, the Procuring 
Entity shall reject the Tender. 

Abnormally High Tenders 

4. An abnormally high tender price is one where the tender price, in combination with other constituent 
elements of the Tender, appears unreasonably too high to the extent that the Procuring Entity is concerned 
that it (the Procuring Entity) may not be getting value for money or it may be paying too high a price for the 
contract compared with market prices or that genuine competition between Tenderers is compromised. 

5. In case of an abnormally high price, the Procuring Entity shall make a survey of the market prices, check if 
the estimated cost of the contract is correct and review the Tender Documents to check if the ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ 
scope of work and conditions of contract are contributory to the abnormally high tenders. The Procuring 
Entity may ŀƭǎƻ ǎŜŜƪ ǿǊƛǘǘŜƴ ŎƭŀǊƛŬŎŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ǘŜƴŘŜǊŜǊ ƻƴ ǘƘŜ ǊŜŀǎƻƴ ŦƻǊ ǘƘŜ ƘƛƎƘ ǘŜƴŘŜǊ ǇǊƛŎŜΦ ¢ƘŜ 
Procuring Entity shall proceed as follows: 

1. If the tender price is abnormally high based on wrong estimated cost of the contract, the Procuring Entity may accept 
or not accept the tender depending on the Procuring Entity's budget considerations. 

2. If ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ scope of work and/ or conditions of contract are contributory to the abnormally high tender prices, 
the Procuring Entity shall reject all tenders and may retender for the contract based on revised estimates, 
ǎǇŜŎƛŬŎŀǘƛƻƴǎΣ scope of work and conditions of contract, as the case may be. 

1. If the Procuring Entity determines that the Tender Price is abnormally too high because genuine competition 
between tenderers is compromised (often due to collusion, corruption or other manipulations), the Procuring 
Entity shall reject all Tenders and shall institute or cause competent Government Agencies to institute an 
investigation on the cause of the compromise, before retendering. 

3. Unbalanced or Front-Loaded Tenders 

1. If the Tender that is evaluated as the lowest evaluated cost is, in the Procuring Entity's opinion, seriously 
ǳƴōŀƭŀƴŎŜŘ ƻǊ ŦǊƻƴǘ ƭƻŀŘŜŘ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ Ƴŀȅ ǊŜǉǳƛǊŜ ǘƘŜ ¢ŜƴŘŜǊŜǊ ǘƻ ǇǊƻǾƛŘŜ ǿǊƛǘǘŜƴ ŎƭŀǊƛŬŎŀǘƛƻƴǎΦ 
/ƭŀǊƛŬŎŀǘƛƻƴǎ may include detailed price analyses to demonstrate the consistency of the Tender prices with 
the scope of information systems, installations, proposed methodology, schedule and any other 
requirements of the tendering document. 

2. After the evaluation of the information and detailed price analyses presented by the Tenderer, the Procuring 
Entity may: - 

1. Accept the Tender; or 
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2. If appropriate, require that the total amount of the Performance Security be increased, at the expense of the 
Tenderer, to a level not exceeding twenty percent (20%) of the Contract Price; or 

3. Reject the Tender. 

 

 

4. Eligibility and vǳŀƭƛŬŎŀǘƛƻƴ of the Tenderer 

 

1. The Procuring Entity shall determine to its satisfaction whether the Tenderer that is selected as having 
submitted the lowest evaluated and substantially responsive Tender is eligible and meets the qualifying 
criteria ǎǇŜŎƛŬŜŘ in Section III, Evaluation and vǳŀƭƛŬŎŀǘƛƻƴ Criteria. 

2. The determination shall be based upon an examination of the documentary evidence of the Tenderer's 
ǉǳŀƭƛŬŎŀǘƛƻƴǎ submitted by the Tenderer, pursuant to ITT 15. 

3. ¦ƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ TDS, the Procuring Entity will NOT carry out tests at the time of post- 
ǉǳŀƭƛŬŎŀǘƛƻƴΣ to determine that the performance or functionality of the Information System offered meets 
ǘƘƻǎŜ ǎǘŀǘŜŘ ƛƴ ǘƘŜ ¢ŜŎƘƴƛŎŀƭ wŜǉǳƛǊŜƳŜƴǘǎΦ IƻǿŜǾŜǊΣ ƛŦ ǎƻ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ TDS the Procuring Entity may 
carry out such tests as detailed in the TDS. 

4. !ƴ ŀŦŬǊƳŀǘƛǾŜ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǎƘŀƭƭ ōŜ ŀ ǇǊŜǊŜǉǳƛǎƛǘŜ ŦƻǊ ŀǿŀǊŘ ƻŦ ǘƘŜ /ƻƴǘǊŀŎǘ ǘƻ ǘƘŜ Tenderer. A negative 
determination shall result in ŘƛǎǉǳŀƭƛŬŎŀǘƛƻƴ of the Tender, in which event the Procuring Entity shall proceed 
to the next lowest evaluated cost or best evaluated Tender, as the case may be, to make a similar 
determination of that Tenderer's ǉǳŀƭƛŬŎŀǘƛƻƴǎ to perform satisfactorily. 

5. The capabilities of the manufacturers and subcontractors proposed by the Tenderer that is determined to 
have offered the Best Evaluated Tender ŦƻǊ ƛŘŜƴǘƛŬŜŘ ƳŀƧƻǊ ƛǘŜƳǎ ƻŦ ǎǳǇǇƭȅ ƻǊ ǎŜǊǾƛŎŜǎ ǿƛƭƭ ŀƭǎƻ ōŜ ŜǾŀƭǳŀǘŜŘ 
for acceptability in accordance with Section III, Evaluation and vǳŀƭƛŬŎŀǘƛƻƴ Criteria. Their participation 
should ōŜ ŎƻƴŬǊƳŜŘ ǿƛǘƘ ŀ CƻǊƳ ƻŦ ƛƴǘŜƴǘ ōŜǘǿŜŜƴ ǘƘŜ ǇŀǊǘƛŜǎΣ ŀǎ ƴŜŜŘŜŘΦ {ƘƻǳƭŘ ŀ ƳŀƴǳŦŀŎǘǳǊŜǊ ƻǊ 
subcontractor be determined to be unacceptable, the Tender will not be rejected, but the Tenderer will be 
required to substitute an acceptable manufacturer or subcontractor without any change to the Tender price. 
Prior to signing the Contract, the corresponding Appendix to the Contract Agreement shall be completed, 
listing the approved manufacturers or subcontractors for each item concerned. 

6. Foreign tenderers are required to source at least forty (40%) percent of their contract inputs (in supplies, 
subcontracts and labor) from national suppliers and contractors. To this end, a foreign tenderer shall provide 
in its tender documentary evidence that this requirement is met. Foreign tenderers not meeting this criterion 
will be automatically ŘƛǎǉǳŀƭƛŬŜŘΦ Information required to enable the Procuring Entity determine if this 
condition is met shall be provided in for this purpose is be provided in ά{9/¢LhbLLL- EVALUATION AND 
QUALIFICATION CRITERIA. 

5. Procuring Entity's Right to Accept Any Tender, and to Reject Any or All Tenders 

1. The Procuring Entity reserves the right to accept or reject any Tender, and to annul the Tendering process 
and reject all Tenders at any time prior to contract award, without there by incurring any liability to 
Tenderers. In case of annulment, all Tenders ǎǳōƳƛǘǘŜŘ ŀƴŘ ǎǇŜŎƛŬŎŀƭƭȅΣ Tender securities, shall be promptly 
returned to the Tenderers. 

F. AWARD OF CONTRACT 

6. Award Criteria 

1. Subject to ITT 40, the Procuring Entity shall award the Contract to the successful tenderer whose tender has 
been determined to be the Lowest/ best Evaluated Tender. The determination of the lowest/ Best Evaluated 
Tender will be made in accordance to one of the two options as ŘŜŬƴŜŘ in the TDS. The methodology options 
are: 
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The Procuring Entity shall award the Contract to the successful tenderer whose tender has been determined 
to be the Lowest Evaluated Tender 

1. When rated criteria are used: The Tenderer that meets the ǉǳŀƭƛŬŎŀǘƛƻƴ criteria and whose Tender: 

1. Is substantially responsive; and 

2. Is the Best Evaluated Tender (i.e. the Tender with the highest combined technical/ quality/ price score); or 

2. When rated criteria are not used: The Tenderer that meets the ǉǳŀƭƛŬŎŀǘƛƻƴ criteria and whose Tender has been 
determined to be: 

1. Most responsive to the tendering document; and 

2. The lowest evaluated cost. 
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3. Procuring Entity's Right to Vary Quantities at Time of Award 

1. The Procuring Entity reserves the right at the time of Contract award to increase or decrease, by the 
percentage (s) for items as indicated in the TDS. 

4. Notice of Intention to enter into a Contract/ bƻǘƛŬŎŀǘƛƻƴ of award 

1. Upon award of the contract and Prior to the expiry of the Tender Validity Period the Procuring Entity shall 
issue ŀ bƻǘƛŬŎŀǘƛƻƴ of Intention to Enter into a Contract/  bƻǘƛŬŎŀǘƛƻƴ of award to all tenderers which shall 
contain, at a minimum, the following information: 

1. The name and address of the Tenderer submitting the successful tender; 

2. The Contract price of the successful tender; 

3. a statement of the reason(s) the tender of the unsuccessful tenderer to whom the letter is addressed was 
unsuccessful, unless the price information in (c) above already reveals the reason; 

4. the expiry date of the Standstill Period; and 

5. instructions on how to request a ŘŜōǊƛŜŬƴƎ and/ or submit a complaint during the standstill period; 

6. Standstill Period 

1. The Contract shall not be signed earlier than the expiry of a Standstill Period of 14 days to allow any 
ŘƛǎǎŀǘƛǎŬŜŘ ǘŜƴŘŜǊ to launch a complaint. Where only one Tender is submitted, the Standstill Period shall not 
apply. 

2. Where a Standstill Period applies, it shall commence when the Procuring Entity has transmitted to each 
Tenderer the bƻǘƛŬŎŀǘƛƻƴ of Intention to Enter in to a Contract with the successful Tenderer. 

7. 5ŜōǊƛŜŬƴƎ by the Procuring Entity 

1. On receipt of the Procuring Entity's bƻǘƛŬŎŀǘƛƻƴ ƻŦ LƴǘŜƴǘƛƻƴ ǘƻ 9ƴǘŜǊ ƛƴǘƻ a Contract referred to in ITT 43, an 
unsuccessful tenderer may make a written request to the Procuring Entity for a ŘŜōǊƛŜŬƴƎ on ǎǇŜŎƛŬŎ issues 
or concerns regarding their tender. The Procuring Entity shall provide the ŘŜōǊƛŜŬƴƎ within Ŭve days of 
receipt of the request. 

2. 5ŜōǊƛŜŬƴƎǎ of unsuccessful Tenderers may be done in writing or verbally. The Tenderer shall bear its own 
costs of attending such a ŘŜōǊƛŜŬƴƎ meeting. 

8. Letter of Award 

1. Prior to the expiry of the Tender Validity Period and upon expiry of the Standstill Period ǎǇŜŎƛŬŜŘ in ITT44.1, 
upon addressing a complaint that has been Ŭled within the Standstill Period, the Procuring Entity shall 
transmit the Letter of Award to the successful Tenderer. The letter of award shall request the successful 
tenderer to furnish the Performance Security within 21days of the date of the letter. 

9. Signing of Contract 

1. Upon the expiry of the fourteen days of the bƻǘƛŬŎŀǘƛƻƴ of Intention to enter in to contract and upon the 
parties meeting their respective statutory requirements, the Procuring Entity shall send the successful 
Tenderer the Contract Agreement. 

2. Within fourteen (14) days of receipt of the Contract Agreement, the successful Tenderer shall sign, date, and 
return it to the Procuring Entity. 

3. The written ŎƻƴǘǊŀŎǘ ǎƘŀƭƭ ōŜ ŜƴǘŜǊŜŘ ƛƴǘƻ ǿƛǘƘƛƴ ǘƘŜ ǇŜǊƛƻŘ ǎǇŜŎƛŬŜŘ ƛƴ ǘƘŜ ƴƻǘƛŬŎŀǘƛƻƴ ƻŦ ŀǿŀǊŘ ŀƴŘ ōŜŦƻǊŜ 
expiry of the tender validity period. 
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4. Notwithstanding ITT 47.2 above, in case signing of the Contract Agreement is prevented by any export 
restrictions attributable to the Procuring Entity, to Kenya, or to the use of the Information System to be 
supplied, where such export restrictions arise from trade regulations from a country supplying those 
Information System, the Tenderer shall not be bound by its Tender, provided that the Tenderer can 
demonstrate that signing of the Contract Agreement has not been prevented by any lack of diligence on the 
part of the Tenderer in completing any formalities, including applying for permits, authorizations and licenses 
necessary for the export of the Information System under the terms of the Contract. 
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10. Performance Security 

1. Within twenty-one (21) days of the receipt of the Form of Acceptance from the Procuring Entity, the successful 
Tenderer shall furnish the performance security in accordance with the General Conditions, subject to ITT38.2 
(b), using for that purpose the Performance Security Form included in Section X, Contract Forms, or another 
form acceptable to the Procuring Entity. If the Performance Security furnished by the successful Tenderer is 
in the form of a bond, it shall be issued by a bonding or insurance company that has been determined by the 
successful Tenderer to be acceptable to the Procuring Entity. A foreign institution providing a Performance 
Security shall have a correspondent Ŭnancial institution located in Kenya. 

2. Failure of the successful Tenderer to submit the above-mentioned Performance Security or sign the Contract 
shall constitute ǎǳŦŬŎƛŜƴǘ grounds for the annulment of the award and forfeiture of the Tender Security. In 
that event the Procuring Entity may award the Contract to the Tenderer offering the next Best Evaluated 
Tender. 

49 Publication of Procurement Contract 

Within fourteen days after signing the contract, the Procuring Entity shall publish the awarded contract at its 
notice boards and websites; and on the Website of the Authority. At the minimum, the notice shall contain 
the following information: 

1. Name and address of the Procuring Entity; 

2. Name and reference number of the contract being awarded, a summary of its scope and the selection method used; 

3. The name of the successful Tenderer, the Ŭnal total contract price, the contract duration. 

4. Dates of signature, commencement and completion of contract; 

5. Names of all Tenderers that submitted Tenders, and their Tender prices as read out at Tender opening. 

1. Adjudicator 

1. Unless the TDS states otherwise, the Procuring Entity proposes that the person named in the TDS be 
appointed as Adjudicator under the Contract to assume the role of informal Contract dispute mediator, as 
described in GCC Clause 43.1. In this case, a résumé of the named person is attached to the TDS. The proposed 
hourly fee for the Adjudicator is ǎǇŜŎƛŬŜŘ in the TDS. The expenses that would be considered reimbursable 
to the Adjudicator ŀǊŜ ŀƭǎƻ ǎǇŜŎƛŬŜŘ in the TDS. If a Tenderer does not accept the Adjudicator proposed by 
the Procuring Entity, it should state its non-acceptance in its Tender Form and make a counter proposal of an 
Adjudicator and an hourly fee, attaching résumé of the alternative. If the successful Tenderer and the 
Adjudicator nominated in the TDS happen to be from the same country, and this is not Kenya too, the 
Procuring Entity reserves the right to cancel the Adjudicator nominated in the TDS and propose a new one. 
If by the day the Contract is signed, the Procuring Entity and the successful Tenderer have not agreed on the 
appointment of the Adjudicator, the Adjudicator shall be appointed, at the request of either party, by the 
Appointing Authority ǎǇŜŎƛŬŜŘ in the SCC clause relating to GCC Clause 43.1.4, or if no Appointing Authority 
is ǎǇŜŎƛŬŜŘ there, the Contract will be implemented without an Adjudicator. 

2. Procurement Related Complaints 

1. The procedures for making a Procurement-related Complaint are as ǎǇŜŎƛŬŜŘ in the TDS. 
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SECTION II - TENDER DATA SHEET (TDS) 

¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǎǇŜŎƛŬŎ Řŀǘŀ ŦƻǊ ǘƘŜ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳ ǘƻ ōŜ ǇǊƻŎǳǊŜŘ ǎƘŀƭƭ ŎƻƳǇƭŜƳŜƴǘΣ 
supplement, or amend the provisions in the Instructions to Tenderers (ITT). Whenever there is a 
ŎƻƴƅƛŎǘΣ the provisions here in shall prevail over those in ITT. 

 

Reference to ITC 

Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

A.  General 

ITT 1.1 The reference number of the Invitation to Tender (ITT) is: KCAA/044/2021-2022 

The Procuring Entity is: Kenya Civil Aviation Authority 

The name of the ITT is: SUPPLY, INSTALLATION, TESTING AND COMMISSIONING OF 
UPGRADED WIDE AREA NETWORK (WAN) & LOCAL AREA NETWORK (LAN) 
INFRASTRUCTURE  number and identification of lots (contracts)comprising this ITT is: 
ONE  

ITT 1.3 (a) Electronic ςProcurement System shall NOT BE USED  

The Procuring Entity shall use the following electronic-procurement system to manage 

this Tendering process: NOT APPLICABLE. 

ITT 3.3 The firms (if any) that provided consulting services for the contract being tendered for 

are: Not Applicable 

ITT 4.1 Maximum number of members in the Joint Venture (JV) shall be: NONE  

ITT 4.10 The Procuring Entity may require tenders to be registered with ICT AUTHORITY FOR WAN 

& LAN INFRASTRUCTURE. 

B.  Tendering Document 

ITT 8.1 
CƻǊ ŎƭŀǊƛŦƛŎŀǘƛƻƴ ƻŦ ǘŜƴŘŜǊ ǇǳǊǇƻǎŜǎ ƻƴƭȅΣ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅΩǎ ŀŘŘǊŜǎǎ is: 

Attention: Manager Procurement 

Address: P.O. Box 30163-00100  

Floor/ Room number: Ground Floor, Aviation House 

City: Nairobi 

Country: Kenya 

Telephone: +254 709 725 000 

Electronic mail: : procurement@kcaa.or.ke 

Request for clarification should be received by KCAA not later than 25th January, 2022 at 

12.00pm. 

ITT 8.2 Web page: www.kcaa.or.ke 

http://www.kcaa.or.ke/
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Reference to ITC 

Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

ITT 8.4 A mandatory pre-bid conference meeting will be held at KCAA Headquarters, JKIA, 

Aviation House, at Auditorium on 25/01/2022 at 11:00am  

ITT 9.1 
The Procuring Entity shall publish its response at the website: www.kcaa.or.ke 

C.  Preparation of Tenders 

ITT 11.1 (k)  The Tenderer shall submit with its tender the following additional documents:  as 

indicated in the evaluation criteria 

ITT 13.1 Alternative Tenders ARE NOT PERMITTED. 

ITT 13.2 Alternatives to the Time Schedule shall be permitted. 

If alternatives to the Time Schedule are permitted, the evaluation method will be as 

specified in Section III, Evaluation and Qualification Criteria.  

ITT 13.4 Alternative technical solutions shall be permitted for the following parts of the 

Information Systems: NONE.  

ITT 15.2 Prequalification has not been undertaken. 

ITT 16.2 (a) In addition to the topics described in ITT Clause 16.2 (a), the Preliminary Project Plan must 

address the following topics:  

1. Project Organization and Management Sub-plan, including management authorities, 

responsibilities, and contacts, as well as task, time and resource-bound schedules (in 

Gannt format); 

2.  Implementation Sub-plan; 

3. Training Sub-plan; 

4. Testing and Quality Assurance Sub-Plan; 

5. Warranty Defect Repair and Technical Support Service Sub-Plan 

ITT 16.3 In the interest of effective integration, cost-effective technical support and re-training and 

staffing costs, Tenderers are required to offer specific brand names and models for the 

following limited number of specific items: NONE   

ITT 17.2 
The Tenderer must not tender recurrent cost 

ITT 17.2 (a) 
The tenderer must not tender for contracts of Recurrent Cost items not included in the 

main Contract. 

ITT 17.5 The incoterms edition is: Incoterms® 2020 

ITT 17.5 (a) Named place of destination (or project site) is: Aviation House, Jomo Kenyatta 

International Airport, Nairobi 

ITT 17.6 (a) and 

(d) 

Place of destination: AVIATION HOUSE, JOMO KENYATTA INTERNATIONAL AIRPORT, 

NAIROBI 

http://www.kcaa.or.ke/
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Reference to ITC 

Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

ITT 17.9 The prices quoted by the Tenderer SHALL NOT be subject to adjustment during the 

performance of the Contract. 

ITT 18.1 The Tenderer is not required to quote in Kenya Currency the portion of the Tender price 

that corresponds to expenditures incurred in that currency. FINANCIAL QUOTE SHALL BE 

IN KENYA SHILLINGS 

ITT 19.1 The Tender validity period shall be 91 days. 

ITT 19.3 (a) The Tender price shall be adjusted by the following factor(s):  

NOT APPLICABLE 

ITT 20.1 

 

A Tender Security OF KSHS. 600,000.00 shall be required.  

A Tender-Securing Declaration SHALL NOT BE required. 

The amount and currency of the Tender Security shall be KENYA SHILLINGS THREE  

HUNDRED THOUSAND ONLY  (KSHS 600,000.00) 

ITT 20.3 Other types of acceptable securities are: BANK GUARANTEE. 

ITT 20.10 If the tenderer incurs any of the actions prescribed in subparagraphs (a) or (b) of this 

provision, the Procuring Entity will declare the tenderer ineligible to be awarded contracts 

by the Procuring Entity for a period of ONE YEAR. 

ITT 21.1 In addition to the original of the Tender, the number of copies is: ONE ORIGINAL IN PAPER 

FORMAT, AND ONE COPY IN PAPER FORMAT SEQUENTIALLY PAGINATED AND ONE SOFT 

COPY IN A FLASH DISK. 

ITT 21.3 The written confirmation of authorization to sign on behalf of the Tenderer shall consist 

of: Power of Attorney signed by the donor and duly witnessed by an advocate or 

counsel. 

D.  Submission and Opening of Tenders 

ITT 23.1 For Tender submission purposes ƻƴƭȅΣ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅΩǎ ŀŘŘǊŜǎǎ ƛǎΥ  

Attention: Director General 

Kenya Civil Aviation Authority 

Ground Foor, Aviation House, Jomo Kenyatta International Airport: 

              P.O. Box 30163-00100  

              NAIROBI 

The deadline for Tender submission is:  

Date: 2ND FEBRUARY, 2022 

Time: 11:00 AM, EAST AFRICAN TIME 

Tenderers SHALL NOT  have the option of submitting their Tenders electronically 
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Reference to ITC 

Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

ITT 23.1 Tenderers SHALL NOT have the option of submitting their tenders electronically. 

ITT 26.1 The tender opening shall take place at :  

GROUND FLOOR, AVIATION HOUSE, JOMO KENYATTA INTERNATIONAL AIRPORT, 

NAIROBI 

Date: 2ND FEBRUARY, 2022  

Time: 11:00 AM 

ITT 27.1 The electronic tender opening procedures shall be: NOT APPLICABLE 

ITT 27.6 The form of tender and price schedules shall be initialed by: at least three (3) 

representatives of the Procuring Entity conducting Tender opening. 

E.  Evaluation, and Comparison of Tenders 

ITT 31.3 The adjustment shall be based on the highest price of the item or component as quoted 

in other substantially responsive Tenders. If the price of the item or component cannot be 

derived from the price of other substantially responsive Tenders, the Procuring Entity 

shall use its best estimate. NOT APPLICABLE 

ITT 33.1 

 

 

The currency (ies) of the tender shall be converted into a single currency as follows: IN 

KENYA SHILLINGS 

The currency that shall be used for tender evaluation and comparison purposes to 

convert all tender prices expressed in various currencies into a single currency is: Kenya 

Shillings. 

The source of exchange rate shall be: The Central Bank of Kenya. 

The date for the exchange rate shall be: 2ND FEBRUARY, 2022 (TENDER CLOSING DATE) 

ITT 34.2 
A margin of preference SHALL NOT BE allowed. 

ITT 34.4 
The invitation of tender is extended to the following group that qualify for reservations: 

NONE 

ITT 35.8 (b) 
Tenderers shall be allowed to quote separate prices for different lots (contracts for 

subsystems, lots, or slices of overall information systems) and the methodology to 

determine the lowest tenderer is specified in section III, Evaluation and Qualification 

Criteria. 

Discount that are conditional on the award of more than one subsystem, lot, or slice may be 

offered in tenders and such discounts shall be considered in price evaluation.  

ITT 39.3  
As additional qualification measures, the Information System (or component/ parts of it) 

offered by the tenderer with the best evaluated tender may be subjected to the following 

tests and performance benchmarks prior to contract award. The servers will be installed 

and commissioned before acceptance.  
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Reference to ITC 

Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

ITT 43.1 
The Award will be made on the basis not rated criteria pursuant to ITT 35.7, if applicable, in 

accordance with section III, Evaluation and Qualification Criteria. 

10% PERFOMANCE GUARANTEE SHALL BE REQUIRED FROM THE AWARDED BIDDER 

ITT 42.1 
The maximum percentage by which quantities may be increased is: 15% 

The maximum percentage by which quantities may be decreased is: 15% 

The items for which the procuring entity may increase or decrease the quantities are the 

following: NOT YET DETERMINED.  

ITT 50.1 
The proposed adjudicator is: to be confirmed during contract signing.  

The hourly fee specified ς TO BE MUTUALLY AGREED UPON. 

ITT 52.1 The procedures for making a Procurement-ǊŜƭŀǘŜŘ /ƻƳǇƭŀƛƴǘ ŀǊŜ ŘŜǘŀƛƭŜŘ ƛƴ ǘƘŜ άbƻǘƛŎŜ 

ƻŦ LƴǘŜƴǘƛƻƴ ǘƻ !ǿŀǊŘ ǘƘŜ /ƻƴǘǊŀŎǘέ ƘŜǊŜƛƴ ŀƴŘ ŀǊŜ ŀƭǎƻ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ ttw! ǿŜōǎƛǘŜ 

info@ppra.go.ke or complaints@ppra.go.ke. 

For the attention: Director General 

Title/position: Director General 

Procuring Entity: Kenya Civil Aviation Authority 

Email address: procurement@kcaa.or.ke 

In summary, a Procurement-related Complaint may challenge any of the following: 

1. the terms of the Tendering Documents; and 

2. ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅΩǎ ŘŜŎƛǎƛƻƴ ǘƻ ŀǿŀǊŘ ǘƘŜ ŎƻƴǘǊŀŎǘΦ 

 

 

 

 

 

 

 

 

 

 

 

SECTION III - EVALUATION AND QUALIFICATION CRITERIA 

1. General Provision 

1. Wherever a Tenderer is required to state a monetary amount, Tenderers should indicate the 
Kenya Shilling equivalent using the rate of exchange determined as follows: 

1. For construction turnover or Ŭnancial data required for each year- Exchange rate 
prevailing on the last day of the respective calendar year (in which the amounts for 

mailto:info@ppoa.go.ke
mailto:complaints@ppoa.go.ke
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that year are to be converted) was originally established. 

2. Value of single contract- Exchange rate prevailing on the date of the contract signature. 

3. Exchange rates shall be taken from the publicƭȅ ŀǾŀƛƭŀōƭŜ ǎƻǳǊŎŜ ƛŘŜƴǘƛŬŜŘ ƛƴ ǘƘŜ ITT. Any 
error in determining the exchange rates in the Tender may be corrected by the 
Procuring Entity. 

 

2. This Section contains all the criteria that the Procuring Entity shall use to evaluate Tenders and 
qualify Tenderers. No other factors, methods or criteria shall be used. The Tenderer shall 
provide all the information requested in the forms included in Section IV, Tendering Forms. 
The Procuring Entity should use the Standard Tender Evaluation Report for Goods and Works 
for evaluating Tenders. 

3. Multiple Contracts; multiple contracts will be permitted in accordance with ITT35.6. Tenderers 
are evaluated ƻƴ ōŀǎƛǎ ƻŦ [ƻǘǎ ŀƴŘ ǘƘŜ ƭƻǿŜǎǘ ŜǾŀƭǳŀǘŜŘ ǘŜƴŘŜǊŜǊ ƛŘŜƴǘƛŬŜŘ ŦƻǊ ŜŀŎƘ [ƻǘΦ ¢ƘŜ 
Procuring Entity will select one Option of the two Options listed below for award of Contracts. 

2. Evaluation and contract award Criteria 

The Procuring Entity shall use the criteria and methodologies listed in this Section to evaluate 
tenders and arrive at the Lowest Evaluated Tender. The tender that (i) meets the ǉǳŀƭƛŬŎŀǘƛƻƴ 
criteria, (ii) has been determined to be substantially responsive to the Tender Documents, and 
(iii) is determined to have the Lowest Evaluated Tender price shall be selected for award of 
contract. 

3. Preliminary examination for Determination of Responsiveness 

The Procuring Entity will start by examining all tenders to ensure they meet in all respects the 
eligibility criteria and other mandatory requirements in the ITT, and that the tender is 
complete in all aspects in meeting the requirements provided for in the preliminary evaluation 
criteria outlined below. The Standard Tender Evaluation Report Document for Goods and 
Works for evaluating Tenders provides very clear guide on how to deal with review of these 
requirements. Tenders that do not pass the Preliminary Examination will be considered non- 
responsive and will not be considered further. 

 

 

 

 

 

 

 

 

 

Part A: The following criteria will be used to determine Mandatory Preliminary Responsiveness of 
the bidders.  
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All bidders must provide the following mandatory requirements to be considered as responsive in 
order to proceed to the next stage of evaluation: - 

 Mandatory requirements eligibility criteria by the tenderer 

1.  Ineligibility - Bidders and their associated firms who have existing ongoing contracts with KCAA 
which have delayed beyond the original scheduled completion period in the contract without 
proper justification or who according to KCAA records, have failed in performance of previous 
contracts or have had their previous contracts terminated for non-performance are not eligible to 
participate. 

2.  The tender is signed by the person holding a valid power of attorney, without material deviation, 
reservation, or omission. Attach a copy of letter granting power of attorney. 

3.  Project commitment/implementation plan ς Bidders MUST attach sample project plan/work 

program clearly indicating the expected completion date of the project (provide details).Indicate 

expected completion for each deliverable. 

4.  Tenderer's eligibility ς duly filled and signed confidential business questionnaire - (Indicate all the 
directors and respective shares) 

5.  Provide a Tender security of Kshs. 600,000.00 ς  in ŦƻǊƳ ƻŦ ŀ ōŀƴƪ ƎǳŀǊŀƴǘŜŜ ƻǊ ŀ ōŀƴƪŜǊΩǎ ŎƘŜǉǳŜ 
from a reputable bank in Kenya or from insurance companies allowed by public procurement 
Oversight Authority and valid for 120 days from the date of closing of the tender. 

6.  Vendor's Experience in Cisco Infrastructure - The vendor MUST have successfully done at least 
three (3) other projects on Networking Infrastructure in the last five (5) years with a value of Ksh. 
20 Million and above on each contract. Verifiable documentation of the same to be provided i.e. 
Three (3) Copies LPOS/contracts and corresponding recommendation letters or site acceptance 
certificates. 

7.  ICTA Accreditation - The bidder MUST be accredited by ICT Authority of Kenya in ICT networks 
Attach   certificates. Online background checks may be carried out 

8.  Attach a Manufacturers Authorization as applicable 

9.  Tenderer is a legally registered entity. Attach copy of registration certificate  

10.  Bidders must show evidence of having attended the mandatory pre-bid meeting A mandatory site 
survey and pre-bid form duly signed by a KCAA staff should be attached.ς attach a meeting form 
duly signed by KCAA representative. 

11.  Duly filled and signed Form of Tender valid for 119 days 

12.  Duly filled and signed Price Schedules completed in accordance with ITT 14 and ITT 19 

13.  Attach a Valid Tax Compliance Certificate from Kenya Revenue Authority 

14.  5ǳƭȅ ŦƛƭƭŜŘ /ŜǊǘƛŬŎŀǘŜ ƻŦ LƴŘŜǇŜƴŘŜƴǘ ¢ŜƴŘŜǊ 5ŜǘŜǊƳƛƴŀǘƛƻƴ 

15.  Certificate of Incorporation -Attach a copy of the vendor's certificate of Incorporation. 

16.  The bidder shall provide two hard copies of bid document sequentially serialized in the format 1,2, 
3-- and marked Original and Copy and one soft in a flash disk 

17.  Goods, equipment, materials and services are from eligible countries. Attach a duly filled Country 
of Origin Declaration Form 

18.  Audited Financial statements for the last three years (2020 or 2019, 2018 & 2017) 

19.  Tenderer is not debarred by PPRA or any other Authority. Submit a duly filled and signed Form SD1 

20.  Self-declaration that the person/tenderer will not engage in any corrupt or fraudulent practice. 
Submit a duly filled and signed Form SD2 
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21.  Duly filled, signed form that the Tenderer has no conflict of interest 

22.  Submit a statement in the bidders letter head that the company is not insolvent, receivership, 
bankrupt or in the process of being wound up 

23.  Submit evidence that your firm will be able to raise capital of over Kshs 20,000,000 million for the 

project.  

 

 

 

 

 

 PART B: MANDATORY TECHNICAL DOCUMENTATION REQUIREMENTS - 1 

All Vendors must provide the following documentation in order to proceed to the next stage of evaluation - 

   

No. Item Requirement .ƛŘŘŜǊΩǎ wŜǎǇƻƴǎŜ 

1.  Staff Competence in Cisco 

Systems 

- Skills for current environment integration: 

ω¢ƘŜ ǾŜƴŘƻǊ Ƴǳǎǘ ƘŀǾŜ ŀǘ ƭŜŀǎǘ ǘƘǊŜŜ όоύ 9ƴƎƛƴŜŜǊǎ 

with certification training in Cisco Network Systems 

one of whom must be a CCIE Security Expert or 

equivalent while two must be CCNP or equivalent. 

Attach CVs, letters of appointment, and copies of 

Cisco certificates for each of the Engineers. 

 

 

2.  Project Implementation 

strategy 

- A detailed technical implementation strategy of the 

project with the following aspects: - 

a. Implementation plan, covering less than 

three (3) months should entail all necessary 

installations and provision of licenses. The 

implementation plan should also clearly indicate the 

3-year maintenance and support period. 

b. Details of staff to be involved in the 

implementation. These should be the staff with the 

relevant certifications and experience. 

c. Step by step tasks from delivery of Cisco 

Switchesand all applicable licenses and maintenance 

and support. 

d. Documentation of the project. 

e. Risk management. 

 

3.     
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No. Item Requirement .ƛŘŘŜǊΩǎ wŜǎǇƻƴǎŜ 

4.  Cisco Accreditation The bidder should be at least a Cisco Premier 

partner. Attach documentation and an online web 

reference. Due diligence and online background 

checks will be carried out.  

 

5.  Equipment/Device 

maintenance checklists 

Provide sample checklists for preventive 

maintenance of each device 

 

6.  Warranty  1. The bidder MUST indicate a detailed 

maintenance and support plan within the 

Warranty and Post Warranty periods 

2. The bidder MUST provide a detailed next 

business day (NBD) Service level Agreement 

(SLA) indicating that: In case    of any 

material defect/part    failure for active 

equipment, the OEM must provide   advance   

hardware replacement   service   and   onsite   

hardware   replacement. These services shall 

be available 24 hours a day, 7 days a week 

for three years.   Spare parts and engineers 

shall be onsite next business day.  For  the  

request  after  3:00  pm (Local  time)  the  

vendor  shall  send  the  replacement  and 

engineer  next business day   

 

3.  aŀƴǳŦŀŎǘǳǊŜǊΩǎ 

Authorizations 

1. The bidder MUST provide a certified copy of 

valid Manufacturer's Authorization Letter 

(MAF) indicating the level of business 

partnership. OEM business partnership is 

mandatory. The MAF should cover all items 

the bidder has tendered from the Original 

Equipment Manufacturer (OEM. Attach 

level of partnership certificate. Due 

diligence confirmation and background 

checks will be carried out 

2. Letter from the manufacturer stating that 

the hardware and software that will be 

purchased by the procuring entity will be 

through proper channels, new, original and 

registered with KCAA with back to back 

support from the manufacturer 

 

3.  SLA to be provided The vendor must attach a draft 3 year SLA document 

for post implementation support and maintenance 

detailing support tasks, quarterly preventative 

maintenance tasks, and SLA matrix complete with 

support ticket management procedures and contact 

persons. SLA will be renewable on an annual basis 

 

4.  Hand Holding  An undertaking that the vendor will provide support 

and maintenance of the upgraded infrastructure for 
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No. Item Requirement .ƛŘŘŜǊΩǎ wŜǎǇƻƴǎŜ 

a period of six months from the date of issuance of 

completion certificate and thereafter a 

comprehensive SLA shall be signed for a period of 

three (3) years. 

5.  Technical Training ς An undertaking that the bidder shall provide onsite 

training to at least 4 ICT members of staff from KCAA 

to cover all aspects of Cisco Switching technology 

and skills to fully support Network Systems. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MANDATORY TECHNICAL DOCUMENTATION REQUIREMENTS - 2 

Part C: Purchase of Cisco Switches.  

 

 

The Cisco Infrastructure shall cover the following equipment and requirements. The bidder should 

provide a comprehensive response on this part (B) of the technical requirements entailing in details 

the components and tenets of the Cisco Switches and ISE. All Vendors MUST respond in writing 

against each technical requirement  clearly showing technical compliance for each specification 

against their brochure with references . Marking compliant/non-compliant (ã) or (X) will be 

considered INVALID  and WILL NOT BE EVALUATED.  
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Part Number  Description  
Biddersô Responses/Data 

Sheet Reference  

  TRANSCEIVERS   

SFP-10G-SR-S=  10GBASE-SR SFP Module, Enterprise-Class   

   

  24PORT ACCESS SWITCH    

C9300L -24P -4X-E Catalyst 9300L 24p PoE, Network Essentials 

,4x10G Uplink   

CON-SSSNT-C9300L2X 
SOLN SUPP 8X5XNBD Catalyst 9300L 24p 

PoE, Network Essentia   

C9300L-NW-E-24 C9300L Network Essentials, 24-port license   

PWR-C1-BLANK Config 1 Power Supply Blank   

C9300L-STACK-BLANK Catalyst 9300L Blank Stack Module   

FAN-T2 Cisco Type 2 Fan Module   

S9300LUK9-173 Cisco Catalyst 9300L XE 17.3 UNIVERSAL   

PWR-C1-715WAC-P 
715W AC 80+ platinum Config 1 Power 

Supply   

C9300L-SPS-NONE No Secondary Power Supply Selected   

CAB-C15-CBN 
Cabinet Jumper Power Cord, 250 VAC 13A, 

C14-C15 Connectors   

C9300L-SSD-NONE No SSD Card Selected   

C9300L-DNA-E-24 C9300L Cisco DNA Essentials, 24-port license   

C9300L-DNA-E-24-3Y 
C9300L Cisco DNA Essentials, 24-port, 3 Year 

Term license   

CON-SSTCM-C93LE24 SOLN SUPP SW SUBC9300L Cisco DNA Ess   

NETWORK-PNP-LIC 
Network Plug-n-Play Connect for zero-touch 

device deployment   

  48PORT ACCESS SWITCH    

C9300L -48P -4X-E Catalyst 9300L 48p PoE, Network Essentials 

,4x10G Uplink   

CON-SSSNT-C93004X4 SOLN SUPP 8X5XNBD Catalyst 9300L 48p P   

C9300L-NW-E-48 C9300L Network Essentials, 48-port license   

PWR-C1-BLANK Config 1 Power Supply Blank   

C9300L-STACK-BLANK Catalyst 9300L Blank Stack Module   

FAN-T2 Cisco Type 2 Fan Module   

S9300LUK9-173 Cisco Catalyst 9300L XE 17.3 UNIVERSAL   
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Part Number  Description  
Biddersô Responses/Data 

Sheet Reference  

PWR-C1-715WAC-P 
715W AC 80+ platinum Config 1 Power 

Supply   

C9300L-SPS-NONE No Secondary Power Supply Selected   

CAB-C15-CBN 
Cabinet Jumper Power Cord, 250 VAC 13A, 

C14-C15 Connectors   

C9300L-SSD-NONE No SSD Card Selected   

C9300L-DNA-E-48 C9300L Cisco DNA Essentials, 48-port license   

C9300L-DNA-E-48-3Y 
C9300L Cisco DNA Essentials, 48-port, 3 Year 

Term license   

CON-SSTCM-C93LE48 SOLN SUPP SW SUBC9300L Cisco DNA Ess   

NETWORK-PNP-LIC 
Network Plug-n-Play Connect for zero-touch 

device deployment   

  CORE SWITCH    

C9500 -48Y4C -E Catalyst 9500 48-port x 1/10/25G + 4 -port 

40/100G, Essential   

CON-SSSNT-C95084EY 
SOLN SUPP 8X5XNBD Catalyst 9500 48-port 

25/100G only, Esse   

C9500-NW-E C9500 Network Stack, Essentials   

C9500-SSD-NONE No SSD Card Selected   

SC9500HUK9-173 Cisco Catalyst 9500H XE.17.3 UNIVERSAL   

C9K-PWR-650WAC-R 
650W AC Config 4 Power Supply front to back 

cooling   

C9500-SPS-NONE No Secondary Power Supply Selected   

CAB-C13-CBN 
Cabinet Jumper Power Cord, 250 VAC 10A, 

C14-C13 Connectors   

C9K-F1-SSD-BLANK Cisco pluggable SSD storage   

C9K-PWR-C5-BLANK Catalyst 9500 power supply blank cover   

C9K-T1-FANTRAY 
Catalyst 9500 Type 4 front to back cooling 

Fan   

C9500-DNA-48Y4C-E C9500 DNA Essentials, Term License   

C9500-DNA-E-3Y DNA Essential 3 Year License   

CON-SSTCM-C9524QE SOLN SUPP SW SUBC9500 DNA Essentials   

NETWORK-PNP-LIC 
Network Plug-n-Play Connect for zero-touch 

device deployment   

Patch cables  1M CAT 6A Ethernet Patch cords  

2U Cable Managers  2U Cable Managers  
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Part Number  Description  
Biddersô Responses/Data 

Sheet Reference  

Locks  Fit standard locks to all cabinets 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Part D: SLA for a Period of Three (3) Years        

  

All Vendors MUST respond in writing against each mandatory SLA technical requirement s clearly 

showing technical compliance for each specification against their brochure with references  to page 

numbers . Marking compliant/non-compliant (ã) or (X) will be considered INVALID  and WILL NOT 

BE EVALUATED FURTHER.  

No.  Item  Requirement  Bidderôs Response  

1.  Maintenance and Support 

Term 

The maintenance and support period is three 

(3) years. 

 

2.  Handholding An undertaking that the vendor will provide 

support and maintenance of the upgraded 

infrastructure for a period of six months from 

the date of issuance of completion certificate 

 

3.  Active devices to be 

maintained and supported 

The active HQ devices and all their sub-

components includes but it is not limited to: 

-  

1. CISCO switches 

2. CISCO Routers 

3. Network Access Points  
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No.  Item  Requirement  Bidderôs Response  

4.  Passive 

Devices/Equipment to be 

maintained and supported 

1. Server racks 

2. Structured cabling (Ethernet) 

3. Cable management 

4. Dual power connections for all 

supported equipment 

 

5.  Preventive Maintenance 1. Health checks for all active and 

passive devices/equipment 

2. Firmware and software upgrades as 

applicable 

3. Equipment/devices cleaning to 

remove dust and residue 

accumulation 

4. Testing of equipment and devices 

5. Review of logs and alerts for 

equipment where applicable 

6. Check for any safety hazards 

7. Inspection of equipment and removal 

of zombie devices and loose cabling 

8. Check any presence of corrosion, 

dust/residue accumulations, dripping 

water, unusual equipment noises etc 

9. Inspect overall cleanliness, 

temperature levels, ventilation 

obstructions and access hindrances 

10. Sign checklists for each device/item 

11. The required preventive 

maintenance duration is four working 

days 

 

12.  Corrective Maintenance  To be undertaken immediately a 

maintenance component fails. Where an 

item requires a replacement, KCAA shall 

procure the parts of maintenance 

components. Where downtime is required, 

this shall be arranged with the KCAA systems 

administration team for approval prior to the 

required downtime. 
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No.  Item  Requirement  Bidderôs Response  

13.  Outage Severity Levels 

and Required Response 

Times 

1. Severity One/Red:  KCAA is unable 

to do their business as a result of 

complete or partial system failure. 

This has a major impact on the 

KCAAôs business operations.  

Response: The vendor should respond 

within one (1) hour. A resolution or a 

workaround should be provided within 

two (2) hours.  

2. Severity Two/Orange:  The 

problem has high visibility and 

impacts on the way KCAA does 

business.  The ARMS service is 

disrupted but not halted. The system 

performance may be degraded, or 

functions limited.  

Response: The vendor should respond 

within three (3) hours. A resolution or a 

workaround should be provided within 

twelve (12) hours.  

3. Severity Three/Green:  A single 

component or several components 

are affected with or without a work 

around.   The problem may affect  

KCAAôs efficiency but is limited in 

visibility and does not prevent work 

from being completed.   

Response: The vendor should respond 

within twelve (12) hours. A resolution or 

a workaround should be provided within 

seventy two (72) hours.  

 

4.  Fault Logging Procedure 

and Reporting 

1. The vendor to provide a support 

service desk email and a telephone 

number manned 24/7 for logging 

faults and a fault should be allocated 

a reference number for ease of 

tracking. 

2. Response to faults logs shall be 

undertaken as per the response 

times based on severity levels. 

3. Once a red or orange level fault is 

resolved, a report should be provided 

entailing the following: -  

1. The root cause analysis 

2. The measures taken to resolve it 

3. The measures taken to ensure it does 

not recur 
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No.  Item  Requirement  Bidderôs Response  

4.  Escalations  The vendor shall provide two escalation 

levels after a fault is reported and left 

unattended. Phone numbers and email 

addresses of the escalation levels shall be 

required. The levels are as follows: -  

1. Level 0 ï Normal helpdesk reporting 

after a fault.  

2. Level 1 ï Technical manager or 

service provision manager after the 

response times for resolution are not 

met. 

3. Level 2 ï The CEO after the required 

response times are not met after 

escalating to level 2. 

 

4.  Maintenance and Support 

Services 

1. Ensuring a stable and secure network 

infrastructure system at all times.  

2. Maintenance and support should 

include Cisco equipment and 

software. 

3. Consultation for guidance on 

complex procedures and processes in 

configuration and integration of the 

Software Defined Network Solution. 

4. Assistance in configuration of the 

Solution in case of failure of any part 

of the System. 

5. Configuration of the Solution to 

optimize performance. 

6. Installation and Configuration of new 

hardware accessories when KCAA 

acquires them. 

7. Support and assistance on matters 

concerning security upgrades and 

any Service Pack installations. 

8. Bugs and Errors resolution as far as 

the Cisco software Defined Network 

is concerned. 

9. Receive, classify, log and track all 

reported issues and provide case 

updates until the issues is 

conclusively resolved. 

10. Provide urgent security alerts on the 

version deployed by the client. 

11. Troubleshooting and provide 

workarounds assistance where 

existing system cannot perform some 

of the tasks. 
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No.  Item  Requirement  Bidderôs Response  

12. Installation and configuration ad vice 

to KCAA ICT technical staff. 

13. Answering questions and providing a 

reasonable level of guidance to KCAA 

about the Cisco switches and 

Software Defined Network. 

14. Provide trained Technical Support 

personnel to handle inquiries and 

problems. 

15. Provide documentation updates and 

major system releases information. 

16. Provide pro-active maintenance 

release announcements sent to 

customer directly. 

17. Participate in failover and failback 

tests for the KCAA remote disaster 

recovery site. 

18.  Infrastructure Upgrades Occasionally the Authority will make plans 

for replacement of the infrastructure. The 

vendor will be required to: -  

1. Make recommendations for 

infrastructure (switches, Network 

Access Points) upgrades to KCAA. 

2. Undertaking infrastructure upgrades 

as requested by KCAA. 

 

3.  SLA Costs All costs pertaining to the preventive 

maintenance shall be borne by the vendor. 

These include: -  

1. Materials required for the preventive 

maintenance e.g. cleaning agents 

etc. 

2. All equipment required for the SLA 

like blowers, drills, brushes et al. 

3. Costs of facilitation and 

transportation of vendorôs staff and 

equipment to the site.  

4. Any site access related costs charged 

by KAA or any other Government 

Agency. 

 

5.  SLA Payments Payments pertaining the three year SLA shall 

be paid semi-annually in arrears, invoicing 

and provision of SLA (maintenance and 

support) reports applicable for the payment 

period. 
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No.  Item  Requirement  Bidderôs Response  

6.  Sample SLA The vendor shall provide a sample SLA that 

meets all the above provisions for adoption 

in the contract. 

 

 

NOTE: The lowest evaluated bidder who will have MET all the mandatory requirements above will be 
recommended for award of the contract taking into account the general notes on financial evaluation and 

post-qualification/due diligence process. 

 

 

 

 

 

FINANCIAL EVALUATION - NOTES 

The winning bidder will be the lowest evaluated bidder among those who will have passed the 

technical evaluation as outlined above (a & b) except where other conditions are not met as 

specified in the tender document.   

7. Tender Evaluation (ITT 35.5) 

      Price evaluation: in addition to the criteria listed in ITT 35.5 (a)ς(e) the following 
criteria shall apply: 

1. Time Schedule: time to complete the Information System from the effective date ǎǇŜŎƛŬŜŘ in 
Article 3 of the Contract Agreement for determining time for completion of pre-
commissioning activities is: No credit will be given for earlier completion. Tenders offering a 
completion date beyond the maximum designated period shall be rejected. 

2. Alternative Technical Solutions for ǎǇŜŎƛŬŜŘ parts of the Works, if permitted under ITT 
13.4, will be evaluated as follows:  

3. Other ǎǇŜŎƛŬŎ additional criteria- if permitted under ITT 36.5 (f) the relevant evaluation 
method, if any, shall be as follows: 

 

 

 

4. Recurrent Costs - since the operation and maintenance of the system being procured form a 
major part of the implementation, the resulting recurrent costs will be evaluated according to 
the principles given here after, including the cost of recurrent cost items for the initial period 
of operation stated below, based on prices furnished by each Tenderer in Price Schedule Nos. 
3.3 and 3.5. The recurrent cost factors for calculation of the implementation schedule are: 

5. Number of years for implementation 

6. Hardware maintenance 

7. Software licenses and updates 

8. Technical services 
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9. Telecommunication services, and 

10. Other services (if any). 

11. Recurrent cost items for post- warranty service period if subject to evaluation shall be 
included in the main contractor a separate contract signed together with the main contract. 
Such costs shall be added to the Tender price for evaluation. 

12. Alternative Tenders (ITT13.1) 

An alternative if permitted under ITT 13.1, will be evaluated as follows: 

The Procuring Entity shall consider Tenders ƻŦŦŜǊŜŘ ŦƻǊ ŀƭǘŜǊƴŀǘƛǾŜǎ ŀǎ ǎǇŜŎƛŬŜŘ ƛƴ tŀǊǘ н- 
Procuring Entity's requirements. Only the technical alternatives, if any, of the Tenderer with 
the Best Evaluated Tender conforming to the basic technical requirements shall be considered 
by the Procuring Entity. 

 

13. Apply Margin of Preference 

1. LŦ ǘƘŜ ¢5{ ǎƻ ǎǇŜŎƛŬŜǎΣ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǿƛƭƭ ƎǊŀƴǘ ŀ ƳŀǊƎƛƴ ƻŦ ǇǊŜŦŜǊŜƴŎŜ ƻŦ ŬŦǘŜŜƴ ǇŜǊŎŜƴǘ 
(15%) to be loaded on evaluated prices of the foreign tenderers, where the percentage of 
shareholding of Kenyan citizens is less than Ŭfty-one percent (51%). 

2. Contractors for such preference shall be asked to provide, as part of the data for ǉǳŀƭƛŬŎŀǘƛƻƴΣ 
such information, including details of ownership, as shall be required to determine whether, 
ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŎƭŀǎǎƛŬŎŀǘƛƻƴ ŜǎǘŀōƭƛǎƘŜŘ ōȅ ǘƘŜ tǊƻŎǳǊƛƴƎ Entity, a particular contractor or 
ƎǊƻǳǇ ƻŦ ŎƻƴǘǊŀŎǘƻǊǎ ǉǳŀƭƛŬŜǎ ŦƻǊ ŀ ƳŀǊƎƛƴ ƻŦ ǇǊŜŦŜǊŜƴŎŜΦ 

 

3. After Tenders have been received and reviewed by the Procuring Entity, responsive Tenders 
shall be assessed to ascertain their percentage of shareholding of Kenyan citizens. Responsive 
ǘŜƴŘŜǊǎ ǎƘŀƭƭ ōŜ ŎƭŀǎǎƛŬŜŘ ƛƴǘƻ ǘƘŜ ŦƻƭƭƻǿƛƴƎ groups: 

1. Group A: tenders offered by Kenyan Contractors and other Tenderers where Kenyan citizens hold 
shares of over Ŭfty one percent (51%). 

2. Group B: tenders offered by foreign Contractors and other Tenderers where Kenyan 
citizens hold shares of less than Ŭfty one percent (51%). 

1. All evaluated tenders in each group shall, as a Ŭrst evaluation step, be compared to determine 
the lowest tender, and the lowest evaluated tender in each group shall be further compared 
with each other. If, as a result of this comparison, at tender from Group A is the lowest, it shall 
be selected for the award. If a tender from Group B is the lowest, an amount equal to the 
percentage indicated in Item 3.1 of the respective tender price, including unconditional 
discounts and excluding provisional sums and the cost of day works, if any, shall be added to 
the evaluated price offered in each tender from Group B. All tenders shall then be compared 
using new prices with added prices to Group Band the lowest evaluated tender from Group 
A. If the tender from Group A is still the lowest tender, it shall be selected for award. If not, 
the lowest evaluated tender from Group B based on the Ŭrst evaluation price shall be selected. 

 

3. Post ǉǳŀƭƛŬŎŀǘƛƻƴ and Contract ward (ITT 39), more ǎǇŜŎƛŬŎŀƭƭȅΣ 

1. In case the tender was subject to post-ǉǳŀƭƛŬŎŀǘƛƻƴ, the contract shall be awarded to the lowest 
evaluated tenderer, subject to ŎƻƴŬǊƳŀǘƛƻƴ of pre-ǉǳŀƭƛŬŎŀǘƛƻƴ data, if so required. 

2. In case the tender was not subject to post-ǉǳŀƭƛŬŎŀǘƛƻƴ, the tender that has been determined to be 
the lowest evaluated tenderer shall be considered for contract award, subject to meeting each of the 
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following conditions. 

1. The Tenderer shall demonstrate that it has access to, or has available, liquid assets, 
unencumbered ǊŜŀƭ ŀǎǎŜǘǎΣ ƭƛƴŜǎ ƻŦ ŎǊŜŘƛǘΣ ŀƴŘ ƻǘƘŜǊ ŬƴŀƴŎƛŀƭ ƳŜŀƴǎ όƛƴŘŜǇŜƴŘŜƴǘ ƻŦ ŀƴȅ 
contractual advance paymentύ ǎǳŦŬŎƛŜƴǘ to meet the construction cash ƅow of Kenya Shillings 

 

2. Minimum average annual construction turnover of Kenya Shillings
 [insert amount], equivalent calculated as total ŎŜǊǘƛŬŜŘ payments received for 
contracts in progress and/ or completed within the last
 [insert of year] years. 

3. At least (insert number) of contract(s) of a similar nature executed within 
Kenya, or the East African Community or abroad, that have been satisfactorily and 
substantially completed as a prime contractor, or joint venture member or sub-
contractor each of minimum value Kenya shillings 

 equivalent. 

4. /ƻƴǘǊŀŎǘƻǊϥǎ wŜǇǊŜǎŜƴǘŀǘƛǾŜ ŀƴŘ YŜȅ tŜǊǎƻƴƴŜƭΣ ǿƘƛŎƘ ŀǊŜ ǎǇŜŎƛŬŜŘ as 

  

 

5. /ƻƴǘǊŀŎǘƻǊǎΩ key equipment listed on the table ά/ƻƴǘǊŀŎǘƻǊϥǎ 9ǉǳƛǇƳŜƴǘέ below and more 
ǎǇŜŎƛŬŎŀƭƭȅ 

listed as [specify requirements for each lot as applicable] ______________________ 

 

 

1. Other conditions depending on their seriousness. 

 

1. History of non-performing contracts: 

Tenderer and each member of JV in case the Tenderer is a JV, shall demonstrate that Non-
performance of a contract did not occur because of the default of the Tenderer, or the 
member of a JV in the last 

  (specify years). The required information shall be furnished in the 
appropriate form. 

2. Pending Litigation 

Financial position and prospective long-ǘŜǊƳ ǇǊƻŬǘŀōƛƭƛǘȅ ƻŦ ǘƘŜ {ƛƴƎƭŜ Tenderer, and in 
the case the Tenderer is a JV, of each member of the JV, shall remain sound according to 
criteria established with respect to Financial Capability under Paragraph (i) above if all 
pending litigation will be resolved against the Tenderer. Tenderer shall provide 
information on pending litigations in the appropriate form. 

3. Litigation History 

There shall be no consistent history of court/arbitral award decisions against the Tenderer, in the 
last 

 (specify years). All parties to the contract shall furnish the 
information in the appropriate form about any litigation or arbitration resulting from 
contracts completed or on going under its execution over the years ǎǇŜŎƛŬŜŘΦ A 
consistent history of awards against the Tenderer or any member of a JV may result in 
rejection of the tender. 
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2. Personnel 

The Tenderer must demonstrate that it will have the personnel for the key positions that meet the following 
requirements: 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

 

 

  

 

 
  

 

 

  

 
The Tenderer shall provide details of the proposed personnel and their experience records in the relevant Forms 
included in Section IV, Tendering Forms. 

3. Subcontractors/vendors/manufacturers 

Subcontractors/vendors/manufacturers for the following major items of supply or services must meet the following 
minimum criteria, herein listed for that item: 

 

 

 

 

 

 

 

 

 

 
  

 

 
  

 

 
  

 
 

  

 

Failure to comply with this requirement will result in rejection of the subcontractor/vendor. 

In the case of a Tenderer who offers to supply and install major items of supply under the contract that the 
Tenderer did not manufacture or otherwise produce, the Tenderer shall provide the manufacturer's 
authorization, using the form provided in Section IV, showing that the Tenderer has been duly authorized by 
the manufacturer or producer of the related subsystem or component to supply and install that item in Kenya. 
The Tenderer is responsible for ensuring that the manufacturer or producer complies with the requirements 
of ITT 4 and 5 and meets the minimum criteria listed above for that item. 
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SECTION IV - TENDERING FORMS 

 

1. FORM OF TENDER 

 

INSTRUCTIONS TO TENDERERS 

1. The Tenderer must prepare this Form of Tender on stationery with its letter head clearly showing the 
Tenderer's complete name and business address. 

2. All italicized text is to help Tenderer in preparing this form. 

3. Tenderer must complete and sign TENDERER'S ELIGIBILITY- CONFIDENTIAL BUSINESS QUESTIONNAIRE, 
CERTIFICATE OF INDEPENDENT TENDER DETERMINATION and the SELF DECLARATION OF THE TENDERER, all 
attached to this Form of Tender 

4. The Form of Tender shall include the following Forms duly completed and signed by the Tenderer. 

1. Tenderer's Eligibility-/ƻƴŬŘŜƴǘƛŀƭ Business Questionnaire 

2. /ŜǊǘƛŬŎŀǘŜ of Independent Tender Determination 

3. Self-Declaration of the Tenderer 

 

Date of this Tender submission......................... [insert date (as day, month and year) of Tender submission] 

ITT No.: ............................................................. [insert number of ITT process] 

Alternative No.: ................................................. [ƛƴǎŜǊǘ ƛŘŜƴǘƛŬŎŀǘƛƻƴ bƻ ƛŦ ǘƘƛǎ ƛǎ ŀ ¢ŜƴŘŜǊ ŦƻǊ ŀƴ ŀƭǘŜǊƴŀǘƛǾŜ] 

To: ....................................................................... [insert complete name of Procuring Entity] 

 

1. No reservations: We have examined and have no reservations to the tendering document, including 
Addenda issued in accordance with Instructions to Tenderers (ITT 8); 

2. Eligibility: We meet the eligibility requirements and have no ŎƻƴƅƛŎǘ of interest in accordance with ITT 4; 

3. Tender-Securing Declaration: We have not been debarred by the Authority based on execution of a Tender- 
Securing Declaration or Tender Securing Declaration in Kenya in accordance with ITT 4.8; 

4. Conformity: We offer to provide design, supply and installation services in conformity with the tendering 
document of the following: [insert a brief description of the IS Design, Supply and Installation Services]; 

 

5. Tender Price: The total price of our Tender, excluding any discounts offered in item (f) below is: [Insert one 
of the options below as appropriate] 

[Option1, in case of one lot:] Total price is: [insert the total price of the Tender in words and Ŭgures, indicating 
the various amounts and the respective currencies]; 

Or 

[Option 2, in case of multiple lots:] (a) Total price of each lot [insert the total price of each lot in words and 
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Ŭgures, indicating the various amounts and the respective currencies]; and (b) Total price of all lots (sum of 
all lots) [insert the total ǇǊƛŎŜ ƻŦ ŀƭƭ ƭƻǘǎ ƛƴ ǿƻǊŘǎ ŀƴŘ ŬƎǳǊŜǎΣ ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ǾŀǊƛƻǳǎ ŀƳƻǳƴǘǎ ŀƴŘ ǘƘŜ ǊŜǎǇŜŎǘƛǾŜ 
currencies]; 

1. Discounts: The discounts offered and the methodology for their application are: 

1.The discounts offered are: [Specify in detail each discount offered.] 

2.The exact method of calculations to determine the net price after application of discounts is shown 
below: [Specify in detail the method that shall be used to apply the discounts]; 

1. Tender Validity Period: Our Tender ǎƘŀƭƭ ōŜ ǾŀƭƛŘ ŦƻǊ ǘƘŜ ǇŜǊƛƻŘ ǎǇŜŎƛŬŜŘ ƛƴ TDS ITT 19.1 (as amended if 
ŀǇǇƭƛŎŀōƭŜύ ŦǊƻƳ ǘƘŜ ŘŀǘŜ ŬȄŜŘ ŦƻǊ ǘƘŜ Tender ǎǳōƳƛǎǎƛƻƴ ŘŜŀŘƭƛƴŜ όǎǇŜŎƛŬŜŘ ƛƴ ¢5{ ITT 23.1 (as amended if 
applicable), and it shall remain binding upon us and may be accepted at any time before the expiration of 
that period; 
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2. Performance Security: If our Tender is accepted, we commit to obtain a Performance Security in accordance 
with the tendering document; 

3. One Tender per Tenderer: We are not submitting any other Tender (s) as an individual Tenderer, and we are 
not participating in any other Tender (s) as a Joint Venture member, and meet the requirements of ITT 4.3, 
other than alternative Tenders submitted in accordance with ITT 13; 

4. Suspension and Debarment: We, along with any of our subcontractors, suppliers, consultants, 
manufacturers, or service providers for any part of the contract, are not subject to, and not controlled by any 
entity or individual that is subject to, a temporary suspension or a debarment imposed by the PPRA. Further, 
we are not in eligible under Laws of Kenya or ƻŦŬŎƛŀƭ regulations or pursuant to a decision of the United 
Nations Security Council; 

5. State-owned enterprise or institution : [select the appropriate option and delete the other] [We are not a 
state- owned enterprise or institution]/  [We are a state-owned enterprise or institution but meet the 
requirements of ITT 4.7]; 

6. Commissions, gratuities and fees: We have paid, or will pay the following commissions, gratuities, or fees 
with respect to the Tendering process or execution of the Contract: [insert complete name of each Recipient, 
its full address, the reason for which each commission or gratuity was paid and the amount and currency of 
each such commission or gratuity] 

 

 

 

 

 

 

 

 

 

 

    

    

    

    

(If none has ōŜŜƴ ǇŀƛŘ ƻǊ ƛǎ ǘƻ ōŜ ǇŀƛŘΣ ƛƴŘƛŎŀǘŜ άƴƻƴŜΦέύ 

7. Binding Contract: We understand that this Tender, together with your written acceptance thereof included 
in your Form of Acceptance, shall constitute a binding contract between us, until a formal contract is prepared 
and executed; 

8. Not Bound to Accept: We understand that you are not bound to accept the lowest evaluated cost Tender, 
the Best Evaluated Tender or any other Tender that you may receive; and 

9. Fraud and Corruption: We hereby certify that we have taken steps to ensure that no person acting for us or 
on our behalf engages in any type of Fraud and Corruption. 

Name of the Tenderer: *[ insert complete name of person signing the Tender] 

10. Collusive practices: We hereby certify and ŎƻƴŬǊƳ that the tender is genuine, non-collusive and made with 
the intention of accepting the contract if awarded. To ǘƘƛǎ ŜŦŦŜŎǘ ǿŜ ƘŀǾŜ ǎƛƎƴŜŘ ǘƘŜ ά/ŜǊǘƛŬŎŀǘŜ ƻŦ 
Independent Tender 5ŜǘŜǊƳƛƴŀǘƛƻƴέ attached below. 

11. Code of Ethical Conduct: We undertake to adhere by the Code of Ethical Conduct for Persons Participating in 
Public Procurement and Asset Disposal Activities in Kenya, copy available from  www.pppra.go.ke during the 
procurement process and the execution of any resulting contract. 

12. We, the Tenderer, have fully completed and signed the following Forms as part of our Tender: 
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1.¢ŜƴŘŜǊŜǊϥǎ 9ƭƛƎƛōƛƭƛǘȅΤ /ƻƴŬŘŜƴǘƛŀƭ .ǳǎƛƴŜǎǎ vǳŜǎǘƛƻƴƴŀƛǊŜ ς ǘƻ ŜǎǘŀōƭƛǎƘ ǿŜ ŀǊŜ ƴƻǘ ƛƴ ŀƴȅ ŎƻƴƅƛŎǘ ǘƻ 
interest. 

2./ŜǊǘƛŬŎŀǘŜ ƻŦ LƴŘŜǇŜƴŘŜƴǘ Tender Determination ς to declare that we completed the tender without 
colluding with other tenderers. 

3. Self-Declaration of the Tendererςto declare that we will, if awarded a contract, not engage in any form 
of fraud and corruption. 
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4. Declaration and commitment to the code of ethics for Persons Participating in Public Procurement and 
!ǎǎŜǘ 5ƛǎǇƻǎŀƭ !ŎǘƛǾƛǘƛŜǎ ƛƴ YŜƴȅŀΦ CǳǊǘƘŜǊΣ ǿŜ ŎƻƴŬǊƳ ǘƘŀǘ ǿŜ ƘŀǾŜ ǊŜŀŘ ŀƴŘ ǳƴŘŜǊǎǘƻƻŘ ǘƘŜ Ŧǳƭƭ 
content and scope of fraud and corruption as in formed in ά!ǇǇŜƴŘƛȄм-Fraud and Corruptionέ attached 
to the Form of Tender. 

Name of the person duly authorized to sign the Tender on behalf of the Tenderer: **[ insert complete name of 
person duly authorized to sign the Tender] 

Title of the person signing the Tender: [insert complete title of the person signing the Tender] Signature of 

the person named above: [insert signature of person whose name and capacity are shown above] Date 

signed [insert date of signing] day of [insert month], [insert year]. 
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(1) TENDERER'S ELIGIBILITY-CONFIDENTIAL BUSINESS QUESTIONNAIRE 

Instruction to Tenderer 

Tender is instructed to complete the particulars required in this Form, one form for each entity if Tender is a JV. 
Tenderer is further reminded that it is an offence to give false information on this Form. 

1. ¢ŜƴŘŜǊŜǊΩǎ details 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

  

 

 

 

  

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

Page 69 of 230 
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DŜƴŜǊŀƭ ŀƴŘ {ǇŜŎƛŬŎ 5Ŝǘŀƛƭǎ 

2. Sole Proprietor, provide the following details. 

Name in full Age  

Nationality Country of Origin  

Citizenship    

3. Partnership, provide the following details. 

 

 
 

 

 

 

 

 

 

 

 

 
    

 

 
    

 

 
    

 

 

4. Registered Company, provide the following details. 

1. Private or public Company   

2. State the nominal and issued capital of the Company 

Nominal Kenya Shillings (Equivalent)....................................................................................... 

 

Issued Kenya Shillings (Equivalent)........................................................................................... 

3. Give details of Directors as follows. 

 

 

 
 

 

 

 

 

 

 

 

 

 

    

 

 
    

 

 
    

 

5. DISCLOSURE OF INTEREST - Interest of the Firm in the Procuring Entity. 

1. are there any person/persons ƛƴΧΧΧΧΧΧΧΧ (Name of Procuring Entity) who has/have an interest or 
relationship in this Ŭrm? Yes/ bƻΧΧΧΧΧΧΧΧΧ 
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If yes, provide details as follows. 
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2. /ƻƴƅƛŎǘ ƻŦ ƛƴǘŜǊŜǎǘ disclosure 

 

 
 

 
 

 

 

 

 

 

 

 

 

  

 

 

 

 

  

 

 

 

 

  

 

 
   

 

 
   

 

 
   

 

 
   

 

 
   

 

 
   

 

3. /ŜǊǘƛŬŎŀǘƛƻƴ 

On behalf of the Tenderer, I certify that the information given above is complete, current and accurate as at the 
date of submission. 


